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September 1, 1989 


Dear Colleagues: 


This Schedule of Courses lists training offered 
by the Foreign Service Institute from October 1989 
through June 1991. 


The Schedule contains descriptions and a calendar 
of offerings for each course. In addition, statements 
of goals and objectives for each School and Center 
are included. 


The Institute has implemented a computerized 
system to facilitate timely enrollments in its courses. 
This Schedule includes a section describing the 
procedure for completing form DS-755 to ensure accurate 
enrollments. 


If we may provide you with additional information 
or assistance, please call us at (703) 875-5370. We 
appreciate your participation and look forward to working 
with you. 


Sincerely, 


Barbara Boller 
Registrar 
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THE FOREIGN SERVICE INSTITUTE 


Tue FOREIGN SERVICE INSTITUTE (FSD of the Department of State is the Federal 
Government's primary training institution for officers and support personnel of the foreign affairs 
community. In addition to the State Department, the Institute provides training for more than 
forty agencies. 

FSI is a community of people—students, families, faculty, support staff—engaged in training 
for diplomatic and related service in an increasingly competitive and complex international 
environment. The Institute seeks to make each graduate knowledgeable and self-confident in 
the nation and culture of assignment, or in the individual’s domestic responsibilities. At the same 
time FSI seeks to stimulate the students own efforts in on-going self learning. 

The goal is excellence. The means is planned utilization of various disciplines at particular 
stages of the individual’s career. The principal tool is a faculty of academics, experienced foreign 
service personnel, experts in training adults, and a cadre of language instructors who are native 
speakers. 

The Institute’s more than 250 courses, ranging in length from several days to two years, are 
designed to assure excellent performance in each professional assignment, a productive career, 
successful adjustment to the country and culture of assignment, meaningful and satisfying family 
experiences, and the enhancement of leadership and management capabilities of foreign affairs 


personnel. 











ADMISSIONS, CANCELLATIONS AND WITHDRAWAL 


Admissions Procedure 


Applications for training must be made on Form DS-755 “Request for Training” or appropriate 


agency application (except for language training which must be made on a DS-755). The application 
must be fully and correctly completed and, for all but tuition-free courses, approved and signed by an 
appropriate authority of the employee’s or family member’s bureau or agency. The application should 
be submitted to the Office of the Registrar at least three (3) weeks prior to the start of the course. 

No student may be admitted to class without first having submitted an approved Training 
Request Form. A separate form must be submitted for each course. To extend the period of training, 
change to another date, or substitute one course candidate for another, a separate DS-755 or appropri- 
ate agency application must be submitted. Questions regarding enrollment should be directed to the 
FSI Registrar’s Office, 875-7103. 


Cancellation and Withdrawal Procedures for FSI Courses 


In order for FSI to hold to a minimum the number of students who must be denied admission 
to a course because of space limitations, it is essential that the Registrar be informed promptly if any 
prospective enrollment should be cancelled. In any case cancellations must be received in the Regis- 
trar’s Office one working day before the course begins. To withdraw officially a student who has 
attended one or more sessions of a course, the appropriate training officer should notify the Office of 
the Registrar by phone immediately. The telephone request must be confirmed by a memorandum 
signed by the training officer, stating the reason for the withdrawal. Agencies will not be billed for a 
student whose withdrawal has been officially approved by the Foreign Service Institute. 





SCHOOL OF PROFESSIONAL STUDIES 


The CURRICULUM of the School of Professional Studies (SPS) is guided by two key objectives: 


® meeting the requirement for specific job related training in the main categories of Foreign 
Service and Civil Service activities—Administrative, Consular, Economic, Political, Information 
Management, Secretarial and Executive Development. 


¢ meeting the professional development needs of Department of State personnel which features 
the progression of Foreign Service and Civil Service personnel from junior through mid-career to 
senior ranks. Long term academic training is provided where appropriate. 























Functional Training 


Administrative Training prepares employees to serve in missions abroad and in the Department 
through courses in administration, general services, budget and financial management and personnel. 

Consular Training includes basic instruction at “ConGen Rosslyn” in consular operations in a 
realistic setting as well as advanced consular studies, workshops and correspondence courses. 

Economic/Commercial studies range from a three-week economic tradecraft course to prepare 
all officers serving in an Economic Section for the first time to a nine-month program which is the 
equivalent of a B.S. degree in economics with a heavy applied focus. 

The Political Division offers training to develop skills and specialized knowledge required to 
operate effectively overseas and in the Washington foreign affairs environment. Intensive courses 
open to all Foreign Service and Civil Service personnel include Intelligence and Foreign Policy, 
Political-Military Affairs, the Foreign Affairs Interdepartmental Seminar, Congressional-Executive 
Relations in Foreign Affairs, Negotiations Training, Human and Worker Rights and a workshop in 
Multilateral Diplomacy. The division offers specialized training for Foreign Service officers going 
abroad as labor officers, officers new to the political function and for mid career officers assuming 
greater reporting, supervisory and managerial responsibilities in their second overseas political 
assignment. 


Career Development Programs 


Foreign Service Officers begin their professional experience by attending a training program for 
nine-weeks where they are introduced to the Foreign Service environment and development the core 
skills of the career. Orientation courses are provided for Civil Service and Foreign Service staff 
personnel. 

Office Management Training includes secretarial, clerical, written and oral communications, and 
first-time supervisor training for both Foreign Service and Civil Service personnel. 

Information Management Training Division focuses on the skills needed to manage information 
systems and operate large multi-users computers overseas and domestically. It does this by offering 
a 22-week course for Department employees, a 13-week course for newly hired computer system spe- 
cialists and a one-month course in mini computer operations. Additionally, the Division offers a one 
week course in personal computers (PCs). This course is geared for people who work with the PC 
and who want to deepen their computer knowledge. 

Foreign Service and Civil Service personnel receive advanced education at universities, armed 
service colleges and other institutions. 

Career development for Foreign Service and Civil Service personnel is conducted by the Execu- 
tive Development Division with courses emphasizing supervisory, management and leadership skill 
building. Senior Training is offered for Department Program Managers and Deputy Chiefs of Mis- 
sions. A Washington Tradecraft course for officers assigned to their first Department tour provides 
information and develop skills needed to function effectively in the Washington context. A Foreign 
Policy Leadership Seminar is offered for Foreign Service and Civil Service personnel on the threshold 
of major program responsibilities. 

The Curriculum and Staff Development Unit conduct a series of courses designed to provide 
continuing education for the faculty of FSI. In addition, CSD is increasingly being called upon to 
consult with various offices and bureaus throughout the Department on events involving planning, 
teambuilding and other area leading to organizational effectiveness. 














PA 125 CONTRACTING OFFICER’S REPRESENTATIVE 
TRAINING FOR CONSTRUCTION PROJECTS 
This course is designed for employees designated as the Contracting Officer’s Representative (COR) in facility 





FY90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
01/03/90 01/05/90 0.6 SA-03 001 
04/10/90 04/12/90 0.6 SA-03 002 


PA 126 CONTRACTING OFFICER’S REPRESENTATIVE 

TRAINING FOR EQUIPMENT PROCUREMENT 
This course is designed for employees designated as the Contracting Officer’s Representative (COR) in the 
purchase of equipment systems. 


FY 90 
To Be Announced 


PA 127 CONTRACTING OFFICER’S REPRESENTATIVE 

TRAINING FOR NON-PERSONAL SERVICES CONTRACTS 
This course is designed for employees designated as the Contracting Officer’s Representative (COR) in contracts 
for non-personal services. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
06/19/90 06/21/90 0.6 SA-03 001 


PA 128 ORIENTATION FOR M/COMP/FO PERSONNEL 

This course is designed to provide an intensive oriéntation program tailored to the needs of M/COMP/FO 
personnel who are new to the Department ef State. Enrollment is limited to new personnel of the Office of 
Financial Operations, Department of State. 


FY 90 
To Be Announced 


PA 129 NEPA TRAINING, DOMESTIC OPERATIONS 

This course equips the student to install NEPA in his or her bureau and to operate it on a daily basis. Students 
learn how to take an inventory to start the process, how to reconcile the inventory to existing records, how to 
prodi ve computer-generated reports, how to transfer property and dispose of it. 


FY 90 
To Be Announced 


PA130 HOWTO BE A CONTRACTING OFFICERS REPRESENTATIVE (COR) 
This correspondence course is designed to provide an overview of the responsibilities and duties 
ofa COR. It is tailored to the needs of Department of State personnel, but is offered to all U. S. 
government employees. 


FY 90 
As Requested 











PA131 DOMESTIC CASHIER OPERATIONS 
This course is designed to provide hands-on job training to new cashiers, sub-cashiers, and their supervisors. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
11/06/89 11/06/89 0.2 SA-03 001 


PA 132 TRAVEL SYSTEMS TRAINING 
This course is designed to provide hands-on job training for personnel assigned to assist Department of State 
travelers. Enrollment is limited to Department of State personnel. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
02/13/90 02/15/90 0.6 SA-03 001 


PA133. APPROPRIATION LAW 
This course is designed to provide an overview of appropriation law tailored to the needs of Department of State 
personnel. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
05/29/90 05/31/90 0.6 SA03 001 


PA134 HOWTO WRITE A STATEMENT OF WORK FOR A SERVICE CONTRACT 
This correspondence course is designed to provide guidelines for writing a statement of work for service con- 
tracts. It is tailored to the needs of the Department of State personnel. 


FY 90 
As Requested 


PA135 CUSTODIAL OFFICER TRAINING 

This two-day workshop is designed to employees who have property management responsibilities as part of 
their regular job. It is a companion course to PA-129, NEPA for Domestic Operations, and gives participants an 
understanding of role, regulations, internal control requirements and procedures. Enrollment priority is given to 
Department of State employees designated to serve as a Principal or Area Custodial Officer. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
10/05/89 10/06/89 04 SA-03 001 
10/19/89 10/20/89 0.4 SA-03 002 
11/08/89 11/09/89 04 SA03 003 
11/30/89 12/01/89 04 SA-03 004 
01/11/90 01/12/90 0.4 SA-03 005 
05/10/90 05/11/90 0.4 SA-03 006 
08/16/90 08/17/90 04 SA-03 007 








PA136 CFMS TRAINING 

This course is designed to train the student to input financial information into the CFMS system, to track obliga 
tions and liquidations, and to generate financial reports. Enrollment priority is given to Department of State 
employees. 


FY 90 
To Be Announced 


PA 137 INTERNAL CONTROL TRAINING 
This course is designed to provide internal control training pursuant to the requirements of the Federal Finan- 
cial Management Integrity Act. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
02/06/90 02/07/90 04 SA-03 001 
03/12/90 03/13/90 04 SA-03 002 
03/26/90 03/27/90 0.4 SA-03 003 


PA138 TRAVEL VOUCHER EXAMINER WORKSHOP 
This course is designed to train entry level transportation voucher examiners in the basic procedures necessary 
to process employee vouchers for travel expenses. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
11/13/89 11/16/89 08 SA-03 001 
11/28/89 12/01/89 08 SA-03 002 
08/06/90 08/09/90 08 SA-03 003 


PA139 TRANSPORTATION VOUCHER EXAMINER WORKSHOP 
This course is designed to train entry level transportation voucher examiners in the basic procedures for proc- 
essing vouchers for transportation expenses. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
12/11/89 12/13/89 0.6 SA-03 001 
05/21/90 05/23/90 0.6 SA-03 002 


PA140 VENDOR CLAIMS VOUCHER EXAMINER WORKSHOP 
This course is designed to train entry level voucher examiners in the basic procedures for processing vouchers 





for expenses. 
FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
12/04/89 12/06/89 0.6 SA-03 001 
06/04/90 06/06/90 0.6 SA-03 002 





PA211 BUDGET & FINANCIAL MANAGEMENT 

This course provides Foreign Service personnel specialized training in budget formulation, financial planning, 
FAAS, cashier operations, resource management, internal controls and departmental accounting policies and 
procedures. The course consists of instruction modules on basic B&FM tasks, individual and class exercises 
which simulate typical work situations, instruction on the use of computer applications, and class discussions on 
both budgetary and fiscal theory and practice. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
10/09/89 11/15/89 55 SA03 001 
11/06/89 12/13/89 55 SA-03 002 
01/08/90 02/14/90 5.5 SA03 003 
02/20/90 03/28/90 5.5 SA03 004 
04/02/90 05/08/90 5.5 SA-03 005 
05/14/90 06/20/90 55 SA03 006 
06/25/90 08/01/90 55 SA-03 007 
08/06/90 09/12/90 5.5 SA03 008 
09/17/90 10/24/90 5.5 SA-03 009 
10/29/90 12/06/90 5.5 SA03 001 


PA221 GENERAL SERVICES OPERATIONS 

This course is for Foreign Service personnel assigned to general services work overseas. It provides intensive, 
specialized training in Foreign Service procurement, contracting, property management, travel, and other GSO 
responsibilities. Instructors lead students through case studies and practical exercises. 

The two-week contracting module of the General Services Operations Course provides specialized training in 
overseas contracting and procurement. The two-week Property Management/NEPA module provides intensive, 
specialized training in computer-based inventory control and reconciliation of official personal property. Enroll- 
ment in these two modules is encouraged for Foreign Service National employees 





FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
10/02/89 12/15/89 110 SA-03 001 
10/09/89 01/05/90 11.0 SA-03 002 
10/16/89 01/12/90 11.0 SA03 003 
10/23/89 01/19/90 11.0 SA-03 004 
11/06/89 02/02/90 11.0 SA-03 005 
11/13/89 02/09/90 110 SA03 006 
11/20/89 02/16/90 11.0 SA03 007 
11/27/89 02/23/90 11.0 SA-03 008 
01/02/90 03/16/90 110 SA-03 010 
01/98/90 03/23/90 11.0 SA03 011 
01/15/90 03/30/90 11.0 SA03 012 
01/22/90 04/06/90 11.0 SA-03 013 
02/05/90 04/20/90 11.0 SA-03 014 
02/12/90 04/27/90 11.0 SA03 015 
02/19/90 05/04/90 11.0 SA03 041 
02/26/90 05/11/90 11.0 SA03 016 
03/12/90 05/25/90 11.0 SA-03 017 
03/19/90 06/01/90 11.0 SA-03 018 
03/26/90 06/08/90 11.0 SA03 019 
04/02/90 06/15/90 11.0 SA-03 020 


04/09/90 06/22/90 11.0 SA.03 021 














FY90 

—— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
04/23/90 07/06/90 11.0 SA03 022 
04/30/90 07/13/90 11.0 SA03 023 
05/07/90 07/20/90 11.0 SA-03 024 
05/14/90 07/27/90 11.0 SA03 025 
05/28/90 08/10/90 11.0 SA03 026 
06/04/90 08/17/90 110 SA03 027 
06/11/90 08/24/90 110 SA03 028 
06/18/90 08/31/90 110 SA03 029 
06/25/90 09/07/90 110 SA-03 030 
07/09/00 09/21/90 11.0 SA03 031 
07/16/90 09/28/90 11.0 SA-03 032 
07/23/90 10/05/90 110 SA03 033 
07/30/90 10/12/90 11.0 SA-03 034 
08/13/90 10/26/90 11.0 SA-03 035 
08/20/90 11/02/90 110 SA03 036 
08/27/90 11/09/90 110 SA03 037 
09/04/90 11/16/90 110 SA03 038 
09/10/90 11/23/90 110 SA03 039 
09/24/90 12/07/90 110 SA-03 040 
12/11/90 03/09/90 11.0 SA-03 009 


PA 231 PERSONNEL MANAGEMENT TRAINING COURSE 

This course is for Foreign Service personnel who will be assigned to personnel services work overseas. It is 
designed to give participants an operational knowledge of the principles of American and Foreign Service 
National Employee personnel administration. The course is instructor and lecturer presented interspersed with 
case studies and practical exercises. The purpose of this course is to provide Foreign Service Officers with the 


Service National employees may enroll in this segment of the course separately, as well as in the three-day FSN 
Compensation and Salary Survey Workshop. Employees should contact their assignments officer concerning 
schedule dates. FSI will pay per diem only for American employees. Posts or regional bureaus must fund travel 


and per diem costs for FSN employees. 
FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
10/02/89 11/11/89 6.0 SA03 001 
01/08/90 02/16/90 6.0 SA03 002 
02/26/90 04/06/90 6.0 SA03 003 
04/16/90 05/25/90 6.0 SA03 004 
06/18/90 07/27/90 6.0 SA03 005 
08/07/90 09/14/90 6.0 SA03 006 
10/08/90 11/16/90 6.0 SA03 001 


PA242 ADMINISTRATIVE OFFICER'S COURSE 


This course is intended for Foreign Service employees assuming their first position as administrative officer. 


The class covers management of the communications program, computer systems, the security program, 
relations with the recreation/commissary associations and the local school, and other miscellaneous aspects of 











the administrative officer's job. The program also deals with relations with the Regional Medical Officer and the 
administrative officer’s role in the post's medical program. Woven throughout the course are exercises, case 
Studies. This course is designed to strengthen basic management skills such as project planning, assigning 
Topics dealt with in the basic GSO, B&F and Personnel courses are not covered. It is expected that the candi- 
date will have taken all three courses prior to enrolling in this course. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
10/16/89 10/27/89 2.0 SA-03 001 


PA251 ADVANCED DISBURSING OFFICER COURSE 

This course is designed for all American Foreign Service personnel assigned abroad to a Disbursing Officer 
Position at a Financial Management Center. This course provides basic instruction in the laws and regulations 
governing Disbursing Officer work and provides the course participants with the opportunity to develop appro- 
priate skills through the use of hands-on exercises utilizing the Financial Management System and a practice 
database. Successful completion of the Budget and Financial Management Course is a prerequisite for this 
course. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 

11/13/89 12/04/89 3.0 SA-03 001 

02/20/90 03/09/90 3.0 SA-03 002 

05/14/90 06/01/90 3.0 SA-03 003 

06/25/90 07/13/90 3.0 SA-03 004 

08/06/90 08/24/90 3.0 SA-03 005 

FY91 

10/29/90 11/16/90 3.0 SA-03 001 
PA271 ADVANCED PERSONNEL COURSE 


The two-week Advanced Personnel Course will include in-depth training in problem areas of FSN position 
Classification; the new FSN Compensation computer application; and the new computer personnel application. 
Also included will be a two-day workshop on supervision and counseling skills developed by experts in these 
fields; an update by PER/FCA on the Foreign Service Personnel and FERS Retirement Systems; and a work- 
shop on personal services contracting for American and Foreign National personnel. 

Enrollment for this course will be limited to experienced Department of State Foreign Service employees with 
a primary personnel officer skill code, and to experienced administrative officers who will be serving at posts 
without an American personnel officer. Applicants must have completed FSI’s basic personnel training course 
(PA-231) and have served at least one tour of duty at a post with responsibility for the full range of personnel 
duties, including FSN position classification and salary surveys. 


FY 90 
To Be Announced. 


PA 281 FMC MANAGEMENT SEMINAR 

This course is designed for the newly appointed Director of a Financial Management Center. This three-week 
Program gives the participant hands-on experience with the problems and activities that can be expected on the 
job. The course outline includes manager's use of FMS, negotiation from strength, techniques for managing the 
larger staff and effective communication skills. Successful completion of PA-251, Advanced Disbursing Officer 
Course, is a prerequisite for enrollment in this course. 


10 





FMC MANAGEMENT, cont. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
10/30/89 11/17/89 3.0 SA-03 001 
06/04/90 06/22/90 3.0 SA-03 002 
07/16/90 08/03/90 3.0 SA-03 003 
08/27/90 09/14/90 3.0 SA-03 004 


PA291 HOWTO BE ACERTIFYING OFFICER 

This is a correspondence course designed for the FSN who has been appointed to serve as a Certifying Officer. 
This course will expose the student to the regulations and procedures that are a daily part of the Certifying 
Officer’s position. Application requests should be directed to M/COMP/FO. 


FY 90 
As Requested 


PA 293 OVERSEAS CASHIER CORRESPONDENCE COURSE 

This correspondence course is designed for candidates ii the position of Class B cashiers overseas. Lessons 
deal with the legal requirements of the position, daily operation responsibilities, reporting, and security con- 
siderations. The course consists of readings and exercises followed by an elaborate simulation of several days 
of cashier activity. M/COMP requires cashier candidates to successfully complete this course prior to being 
appointed Class B cashiers. Course material will be sent to any post which nominates a new Class B cashier. 


FY 90 
As Requested 


PA 294 OVERSEAS CASHIER SUPERVISOR’S CORRESPONDENCE COURSE 

This correspondence course is designed for the American and FSN supervisor of the cashier. It deals with 
the legal responsibility of both the casher and the supervisor, and the supervisor’s oversight responsibility. 
Lessons consist of readings and exercises, followed by a simulated cashier reconciliation. 


FY 90 
As Requested 


PC 102 IMMIGRATION LAW AND VISA OPERATIONS 
PC 103 NATIONALITY LAW AND CONSULAR PROCEDURES 


PC 104 OVERSEAS CITIZENS’ SERVICES 
Enrollment in the above courses is intended primarily for Foreign Service National employees working in 
consular positions. Modeled after the Basic Consular Course, these courses are designed to help the Foreign 
Service National employee understand the large and complex body of laws and regulations with which he or 
she works. Through self-study guides each course takes the student through relevant sections of the Immigra- 
tion and Nationality Act and the Foreign Affairs Manual while introducing the student to the basic principles 
and procedures of consular work. Each course includes quizzes which help the student identify areas needing 
further study and a final examination. Information on administration of the courses at post is found in 84 State 
A-660. 

FY 90 

Continous Enrollment 

FY91 

Continous Enrollment 


1] 








PC 105 ORIENTATION TO OVERSEAS CONSULAR FUNCTIONS 

A six-day orientation course on the consular function overseas. It is offered for Foreign Service officers of the 

Foreign Affairs agencies who are assigned abroad with consular titles. The training involves intensive reading 
for familiarization with the three consular areas of visas, passports and nationality and overseas citizen services. 
Readings are supplemented by self-instructional guides, video tapes, and presentations by training officers. An 
examination and critique are given on day six. This course is not intended for officers who will be assigned to 

positions with responsibilities for regularly carrying out consular duties. (Pre-registration required). 


FY 90 
Continuous enrollment 
FY 91 
Continuous enrollment 


PC 110 PASSPORT EXAMINERS CORRESPONDENCE COURSE 

Enrollment in this course is intended primarily for examiners working at the domestic U.S. passport agencies. 
The course presents the basic concepts and legal foundations of U.S. nationality law. Self-study guides take the 
student through relevant sections of the Immigration and Nationality Act and the Department’s regulations and 
instructions on passport adjudication. Exercises, case studies, and quizzes are based on actual passport agency 
operations. The course is administered through the employee’s agency of assignment with a final examination 
provided by the Institute. 


FY 90 
Continuous enrollment 
FY 91 
Continuous enrollment 


PC 530 BASIC CONSULAR COURSE 

The Basic Consular Course offers an intensive exposure to immigration and nationality law and the three 
volumes of the Foreign Affairs Manual dealing with consular affairs. The objective is to provide Foreign Service 
officers assuming consular positions abroad or in the Department with the capability to apply the law and 
regulation accurately and effectively. The training, which takes place in a setting simulating a consular office 
abroad, is given in three parts: (1) immigrant and non-immigrant law and services (2) nationality law and 
citizenship documentation, and (3) citizens emergency services. Rotating among different offices in “ConGen 
Rosslyn”, students are introduced to the law and regulations through study guides and lectures. In addition to 
extensive written exercises that test the student’s understanding of the material, practice in applying it is ob- 
tained in role plays and simulations based on actual cases. 

Examinations are given in each of the three segments. For information concerning academic credit contact the 
Office of the Dean of the School of Professional Studies. (Pre-registration required). 


FY 90 
Continuous enrollment 
FY 91 
Continuous enrollment 


PC 531 CONSULAR FUNCTIONAL INTENSIVE 

A course for tenured consular officers preferably with two tours in cone. Its major goals include: to provide 
consular officers with the supervisory tools and management training they will require over the next ten years; 
to ensure that they have an understanding of the context of consular work; to update and sharpen their profes- 
sional expertise; and to reinforce written and oral communication skills. Consular officers proceeding to over- 
seas consular assignments or being assigned to a Washington position in either the Bureau of Consular Affairs 
or the Bureau of Refugee Affairs will benefit most from this course. The course is not intended for officers who 
already have had the Mid-Level Professional Development Course. 
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CONSULAR FUNCTIONAL INTENSIVE, cont. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
01/08/90 01/26/90 3.0 SA-03 001 
07/02/90 07/20/90 3.0 SA-03 002 

FY91 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
01/07/91 01/25/91 3.0 SA-03 001 


PD 510 TRAINING OF TRAINERS 

The course is designed to assist students in developing a beginning competence in the use of several experien- 
tial teaching methodologies including role plays, case studies and interactive lecture. Adult learning theory will 
be explored as a basis for practice sessions students will design and present for critique. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
06/20/90 06/29/90 12 SA-03 001 
09/19/90 09/28/90 1.2 SA-03 002 


PD 511 EVAULATION WORKSHOP 
The one-day workshop will cover several topics in the area of evaluation, including the use of evaluations, 


designing and interpretation of results. 
FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
05/19/90 05/19/90 0.2 SA-03 001 


PD 513 ADULTS AS LEARNERS 
The course will explore the differences in the learning styles of adults, and the implications for the design and 
delivery of course intended for adult students. The participatory, experiential methodologies will be discussed 


for their application in the classroom. 
FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
01/19/90 01/19/90 0.2 SA-03 001 


PE 102 AD HOC PETROLEUM TRAINING 
This one-week course is designed for officers who are enroute to petroleum/energy reporting or petroleum 
attache positions. In conjunction with the International Energy Office, Bureau of Economic and Business Affairs, 
a consultation/briefing and study program is structured to meet the post's and the officer’s needs. One fre- 
quently-used vehicle for this training is the Defense Petroleum Course, a one-week program mixing classroom 
presentations with visits to oil wells and petroleum refining facilities. This course is sponsored by the Deiense 
Fuel Supply Center, in cooperation with the American Petroleum Institute, and is offered each year in July and 
August. 

FY 90 

To Be Announced 
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PE 103 REGIONAL RESOURCE OFFICER TRAINING 

This two-week program is for officers who are enroute to specific Regional Resource Officer (RRO) positions or 
other resource positions with responsibility for following, analyzing and reporting on developments related to 
minerals and petroleum affairs. Training is provided through a combined effort of the Bureau of Mines (BOM), 
the U.S. Geological Survey (USGS) and the Department of State. This program prepares the participant to 
develop current and reliable information on the reserve/resources situation; the status of the mineral industry; 
and in-depth statistical and technical information on production, consumption and trade in relevant commodities 
in a region. 

The training program involves one-week of consultations and lectures in Washington with the U.S. Geological 
Survey and Bureau of Mines; and one-week off-site training in Denver, Colorado, visiting USGS and BOM field 
officers and mines. 


FY 90 
To Be Announced. 
FY 91 
To Be Announced. 
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PE 124 ORIENTATION TO THE OVERSEAS ECONOMIC FUNCTION 

This three-week course (known as Economic Tradecraft) is offered to Foreign Service Officers just prior to their 
first overseas economic assignment. The course provides an overview of the role of the economic section in an 
overseas post and gives participants training in such “on the job” skills as basic economic and commercial 
reporting, interviewing, briefing, notetaking, developing host-country contacts in various economic institutions 
and government agencies, collection and interpretation of basic economic statistics, introduction to Lotus 1-2-3 
and drafting of cables. Much of the material used in the course is specifically related to the country of assign- 
ment, and participants are offered the opportunity to consult with end-users from various U.S. Government 
agencies. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
01/22/90 02/09/90 3.0 SA-03 001 
06/25/90 07/13/90 3.0 SA-03 002 
07/23/90 08/10/90 3.0 SA-03 003 
FY91 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
01/21/91 02/08/91 3.0 SA-03 001 
06/24/91 07/12/91 3.0 SA-03 002 
07/22/91 08/08/91 3.0 SA-03 003 


PE 250 FOREIGN SERVICE ECONOMIC AND COMMERCIAL STUDIES 

This nine-month course is an intensive and comprehensive program of economic training designed to give 
participants the equivalent of a strong undergraduate major in economics and quantitative methods with addi- 
tional professional instruction in commercial subjects. Although the program is intended primarily for E/C 
officers, a limited number of positions are usually open for FSO's from other cones and to participants from other 
agencies. While the program assumes little formal education in economics, its intensive nature requires high 
motivation and a strong interest in economic and commercial issues. A graduate of the program, regardless of 
cone, is expected to fill an economic/commercial position overseas or in Washington as the first assignment 
following completion of the program... 

Through thirteen tested and graded courses and a large number of supplementary seminars, workshops, and 
case studies, the program provides the analytical framework necessary to do sound economic analysis and the 
factual/institutional knowledge needed to translate the analysis into policy. Core courses include mathematics, 
microeconomic theory, statistics, econometrics, macroeconomics, international trade and commercial policy, 
international finance, money and banking, public finance, corporate finance and international business, develop- 
ment economics, centrally-planned economies, and the history of economic thought. 

Workshops on the economic applications of Lotus 1-2-3, applied econometrics, flow of funds analysis, and 
country data analysis and interpretation complement the core courses. Many seminars and case studies treating 
such topics as productivity measurement, natural resource pricing, intellectual property disputes, aviation 
negotiations, debt issues, food policy, macroeconomic stabilization, and various trade policy issues provide a 
heavy applied dimension to the program. Communications skills receive emphasis through formal sessions on 
briefing skills, economic interviewing, and cable-writing and through the numerous opportunities to practice 
these skills in the substantive segments of the program. Speakers from various international institutions, 
government agencies, academia, and the business community frequently address the class on a variety of issues. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE _ WEEKS LOCATION SECTION 
09/10/90 05/24/91 36.0 SA-03 001 
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FOREIGN SERVICE ECONOMIC AND COMMERCIAL STUDIES, cont. 


FY91 

— TRAINING — “MFSI/R 

BGN DTE END DTE WEEKS CATION SECTION 
09/09/91 05/22/92 36.0 AA 001 


PE 501 ADVANCED ECONOMIC REVIEW SEMINAR 

This five-week course is required for officers assigned to mid-career university graduate training in economics, 
business, or systems analysis and, with the consent of the course chairman, may be taken by other Foreign 
Service and Civil Service personnel. 

Instruction is designed to prepare officers for economic theory and quantitative methods courses at the graduate 
level. The seminar assumes that all participants have the equivalent of a strong undergraduate degree in eco- 
nomics. Since many of these officers may have been in the field for several years since completing their last 
formal preparation in economics, the seminar provides an opportunity to refresh and expand training necessary 
to thrive in today’s graduate university programs. 

The seminar includes fifteen three-hour sessions in mathematical economics, devotes nine two-and-one-half hour 
sessions to a review of statistics and basic econometrics, and provides twelve sessions of microeconomic and 
macroeconomic theory review. A six-session workshop on Lotus 1-2-3 and other computer software applications 
completes the program. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
07/16/90 08/17/90 5.0 SA-03 001 

FY91 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
07/15/91 08/16/91 5.0 SA-03 001 


PE 502 CONTEMPORARY ECONOMICS AND QUANTITATIVE ANALYSIS 

This five-week course is required for officers assigned to mid-career university training in such fields as area 
studies, public policy, and management. It is open to all Foreign Service and Civil Service personnel who seek 
basic training in economic theory, international economic development policy, and applied quantitative methods. 
The five-week course is designed for foreign affairs professionals who have little or no formal education in 
economics. The course provides sufficient theoretical background to allow participants to follow current eco- 
nomic debates and to better understand the economic dimension of national and international issues. A quanti- 
tative methods segment includes instruction in the use of Lotus 1-2-3 and other computer software as basic data 
analysis tools. Concluding segments on development economics apply the micro, macro, international trade, 
and finance concepts learned in the early weeks to the analysis of important policy issues facing developing 
countries. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
07/16/90 08/17/90 5.0 SA-03 001 

FY91 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 


07/15/91 08/16/91 5.0 SA-03 001 
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PE 503 APPLIED ECONOMICS FOR FOREIGN AFFAIRS 

This six-week course is designed for mid-level economic cone officers going to substantive economic reporting/ 
analysis positions overseas or in the Department. The course offers training in the tools of financial analysis, 
upgrading of quantitative skills, application of theoretical approaches to analysis of policy issues, and more 
advanced instruction in economic briefing, analytical reporting, and information exchange techniques. 
Seminars and workshops focus on open-economy macroeconomics, flow of funds analysis, productivity measure- 
income and balance of payments accounting), and economic applications of Lotus 1-2-3 and other computer 
software packages. A number of case studies on the analysis of current economic policy issues complement 
these course modules. 

Applicants should have strong undergraduate and/or graduate degrees in economics or be graduates of the 26- 
week version of the Economic/Commercial Studies Program. Graduates of the new 36-week Economic/ 
Commercial Studies Program are not eligible for this six-week course since all course components have been 


included in the expanded 36-week program. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
07/02/90 08/10/90 6.0 SA-03 001 

FY 91 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
07/01/91 08/09/91 6.0 SA-03 001 


PG 562 SCIENCE, TECHNOLOGY AND FOREIGN POLICY 

A one-week course offered for officers interested in the science and technology function, this program is de- 
signed to improve analysis and reporting or science and technology issues. Recent sessions of the course have 
included segments of U.S. scieatific research policy, non-proliferation and export controls, acid rain, the ozone 
layer, the superconducting supe~collider, information technology, and the role of the science attache, among 
other topics. Interested participants from other institutions and government agencies may also enroll in this 
course, which provides a forum for exchanges between reporting officers and end-users of science and technol- 
ogy reporting. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
06/11/90 06/15/90 1.0 GWU 001 

FY91 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
06/10/91 06/14/91 10 GWU 001 


PK 102 FOREIGN SERVICE SECRETARIAL TRAINING 

This 10-day course trains newly hired Foreign Service secretaries in the preparation of correspondence including 
letters, memoranda, Congressionals, telegrams, airgrams, time and attendance records, and travel vouchers. 
OMT’s Deputy Director, an experienced senior Foreign Service secretary, provides realistic first-hand experi- 
ence to reinforce the information presented. Guest speakers give presentations on records management, TAGS, 
and telegram preparation. The secretaries also receive training in advanced word processing on the WANG. 
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FOREIGN SERVICE SECRETARIAL TRAINING, cont. 


FY 90 

— TRAINING — 
BGN DTE END DTE 
10/30/89 11/10/89 
02/05/90 02/16/90 
04/02/90 04/13/90 
05/21/90 06/01/90 
06/25/90 07/06/90 
07/30/90 08/10/90 
09/03/90 09/14/90 
FY91 

— TRAINING — 
BGN DTE END DTE 
12/13/90 12/21/90 
02/14/91 02/22/91 
04/25/91 05/03/91 


WEEKS 
15 
15 
15 
15 
15 
15 
15 


WEEKS 
15 
15 
15 


PK 103 ADVANCED ¥’/ORD PROCESSING 


This 3-day course is designed to train employees who are proficient in basic word processing to use more 


LOCATION 


advanced features through “hands-on” experience. Participants learn to: 


—Use the spelling verifier; 


—Use column edit for moving and deleting columns; 
—Use the merge feature for form letter applications; 
—Perform complex editing within a document; 


—Copy materials. 
FY 90 
— TRAINING — 
BGN DTE END DTE 
10/02/89 10/04/89 
11/20/89 11/22/89 
12/05/89 12/07/89 
01/30/90 02/01/90 
02/27/90 03/01/90 
03/20/90 03/22/90 
05/01/90 05/03/90 
06/05/90 06/07/90 
07/12/90 07/14/90 
08/07/90 08/09/90 
FY91 
— TRAINING — 
BGN DTE END DTE 
11/06/90 11/08/90 
02/26/91 02/28/91 
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05/23/91 


M/FSI/R 
LOCATION 
SA-15 
SA-15 
SA-15 
SA-15 
SA-15 
SA-15 
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SA-15 
SA-15 
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PK 104 CIVIL SERVICE CLERICAL/SECRETARIAL TRAINING 

New Civil Service clerical/ secretarial employees attend a one-week training program to learn how to prepare 
using self-instructional audio/visual materials. Guest speakers give presentations on security regulations; TAGS; 
telegram preparation; and records management 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
10/23/89 10/27/89 10 SA-15 001 
11/14/89 11/17/89 10 SA-15 002 
12/11/89 12/15/89 10 SA-15 003 
01/22/90 01/26/90 10 SA-15 004 
03/05/90 03/09/90 10 SA-15 005 
04/16/90 04/20/90 10 SA-15 006 
05/07/90 05/11/90 10 SA-15 007 
07/09/90 07/13/90 1.0 SA-15 009 
08/20/90 08/24/90 10 SA-15 010 
09/17/90 09/21/90 1.0 SA-15 011 
FY91 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
10/15/90 10/18/90 08 SA-15 001 
11/26/90 11/29/90 08 SA-15 002 
01/07/91 01/10/91 08 SA-15 003 
02/11/91 02/14/91 08 SA-15 004 
03/11/91 03/14/91 08 SA-15 005 
04/15/91 04/18/91 08 SA-15 006 
05/13/91 05/16/91 08 SA-15 007 
06/10/91 06/13/91 08 SA-15 008 


PK 151 GLOSSARY ON THE WANG 

This one-day workshop provides “hands-on” training on the operation of basic glossaries. The participants gain 
an understanding of how glossaries can be applied to their own work and lean how to perform the four steps in 
the glossary cycle—create, verify, attach, and recall. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
10/16/89 10/16/89 0.2 SA-15 001 
11/15/89 11/15/89 0.2 SA-15 002 
01/17/90 01/17/90 0.2 SA-15 004 
02/15/90 02/15/90 0.2 SA-15 005 
03/14/90 03/14/90 0.2 SA-15 006 
04/19/90 04/19/90 0.2 SA-15 007 
05/16/90 05/16/90 0.2 SA-15 008 
06/20/90 06/20/90 0.2 SA-15 009 
07/25/90 07/25/90 0.2 SA-15 010 
08/22/90 08/22/90 0.2 SA-15 011 


09/20/90 09/20/90 0.2 SA-15 012 
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GLOSSARY ON THE WANG, cont. 


FY91 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
10/16/90 10/16/90 02 SA-15 001 
11/27/90 11/27/90 02 SA-15 002 
01/08/91 01/08/91 02 SA-15 003 
02/14/91 02/14/91 02 SA-15 004 
03/12/91 03/12/91 02 SA-15 005 
04/25/91 04/25/91 0.2 SA-15 006 
05/14/91 05/14/91 02 SA-15 007 
06/11/91 06/11/91 0.2 SA-15 008 


PK 152 DECISION PROCESSING 

Decision Processing is a one-day workshop to be taken after participants have completed the Glossary course to 
become familiar with Decision Processing glossary capabilities and the application to their own work. They 
learn a logical and practical planning approach to glossary creation and write simple glossaries. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
10/19/89 10/19/89 0.2 SA-15 001 
11/16/89 11/16/89 0.2 SA-15 002 
01/18/90 01/18/90 0.2 SA-15 004 
02/20/90 02/20/90 0.2 SA-15 005 
03/15/90 03/15/90 0.2 SA-15 006 
04/24/90 04/24/90 0.2 SA-15 007 
05/17/90 05/17/90 0.2 SA-15 008 
06/21/90 06/21/90 0.2 SA-15 009 
07/26/90 07/26/90 0.2 SA-15 010 
08/23/90 08/23/90 0.2 SA-15 011 
09/25/90 09/25/90 0.2 SA-15 012 
FY91 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
11/14/90 11/14/90 0.2 SA-15 001 
01/16/91 01/16/91 0.2 SA-15 002 
03/13/91 03/13/91 0.2 SA-15 003 
05/08/91 05/08/91 0.2 SA-15 004 


PK 154 ADVANCED WP+ 

Advanced WP+ is a one-day workshop for employees who are familiar with the basic WP+ features and are 

proficient in its operations. This course covers the advanced WP+ functions on the WANG. Employees learn 
how to sort columns, use math to add and subtract columns, name pages, use the merge feature and format 

graphics. Additionally, they learn to save, name and recall text shelves. 





FY 90 


— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
10/17/89 10/17/89 = 02 SA-15 001 
11/14/89 11/14/89 02 SA-15 002 
01/16/90 01/16/9 02 SA15 004 
02/14/90 02/14/90 += «02 SA-15 005 
03/13/99 03/13/90 «s«O2 SA-15 006 
04/18/90 04/18/99 02 SA-15 007 
05/15/90 05/15/90 02 SA-15 008 
06/19/99 06/19/90 s«O2 SA-15 009 
07/24/90 07/24/90 = «0.2 SA-15 010 
08/21/90 08/21/90 0.2 SA-15 O11 
09/19/99 09/19/99 —s-—s«aO.2 SA-15 012 
FY91 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
10/24/90 10/24/99 02 SA-15 001 
11/28/90 . 11/28/99 02 SA-15 002 
01/23/91 01/23/91 02 SA-15 003 
02/20/91 02/20/91 02 SA-15 004 
03/27/91 03/27/91 02 SA-15 005 
04/09/91 04/09/91 02 SA-15 006 
05/28/91 05/28/91 02 SA-15 007 
06/26/91 06/26/91 02 SA-15 008 
07/17/91 07/17/91 02 SA-15 009 
08/21/91 08/21/91 02 SA-15 010 
09/25/91 09/25/91 02 SA-15 011 


PK 159 DRAFTING CORRESPONDENCE 

This 15-hour course helps employees who need to draft office correspondence for their own or their supervisor's 
signature. The course is designed to employees who have had little, if any, previous experience in prepa-ing cor- 
respondence. They learn how to begin the communication, organize ideas into effective letters and memos, and 
how to structure sentences and paragraphs. Clear, compact, and active writing principles are covered, and the 
participants work on sample correspondence from their own offices to master and reinforce their writing and 
revising skills. The course is designed for GS 5-8 and FS 9-6 grade levels. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
12/11/89 12/15/89 10 SA-15 001 
06/25/90 06/29/90 10 SA-15 002 

FY91 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
10/15/90 10/19/90 1.0 SA-15 001 
01/14/91 01/18/91 1.0 SA-15 002 


05/13/91 05/17/91 10 SA-15 003 
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PK 225 WRITTEN COMMUNICATION 

This 40-hour course provides a thorough review of English grammar, punctuation, spelling, word stud), and diction- 
ary use. The class meets three days a week for 2 1/2 hours. The class activities are designed to give remedial assis- 
tapce in the use of correct English so employees can perform more effectively in the office and meet individual 
needs. The course is appropriate for GS 3-5 employees. 


FY90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
01/08/90 02/07/90 10 SA-15 001 
04/30/90 05/25/90 10 SA-15 002 

FY 91 

03/04/91 04/01/91 10 SA-15 001 
06/03/91 07/01/91 10 SA-15 002 


PK 226 ORAL COMMUNICATION 

This 30-hour course helps employees to enhance their careers through better oral communication. The class meets 
2 days a week for 3-hour sessions. The goal is to ensure that participants are proficient in using standard English, 
enunciating clearly, and speaking correctly. The participants build self-confidence as they learn to use the kind of 
oral English that is appropriate and effective for the office. The course is appropriate for GS 3-5 employees. 


FY 90 

—- TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
11/06/89 11/17/89 1.0 SA15 001 
04/02/90 04/13/90 1.0 SA-15 002 

FY91 

01/08/91 02/07/91 0.7 SA-15 001 
05/07/91 06/06/91 0.7 SA-15 002 


PK 240 EFFECTIVE SPEAKING AND LISTENING SKILLS 

This 18-hour course trains employees who are interested in improving their oral communication and listening skills. 
Communication is a two-sided process that involves both the sender and receiver of a message. A message sent but 
not received has not been communicated. The message, no matter how original, clear, loud, or thoughtful, commu- 
nicates nothing if it goes unheard. This course emphasizes the THREE basic components of the communication 
process: SENDER -MESSACE - RECEIVER. The participants are able to develop more effective oral and listening 
skills through an understanding of the complexities of human communication, develop or refine their own commu- 
nication styles and skills through practice and critique, and develop strategies and action plans for continued 
improvement. GS 5-12 and FS 93 are eligible to attend. 





FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
10/16/89 10/27/89 1.0 SA-15 001 
03/05/90 03/16/90 1.0 SA-15 002 
07/23/90 08/03/90 1.0 SA-15 003 

FY91 

12/03/90 12/13/90 0.4 SA15 001 
02/04/91 02/14/91 04 SA-15 002 
04/01/91 04/11/91 04 SA-15 003 








PK 241 WRITING EFFECTIVE LETTERS AND MEMOS 

This 15-hour workshop is designed for the experienced writer who needs a refresher course in writing prin- 
ciples. To write letters and memos that get results, a writer must appeal to the reader's emotions and intelli- 
gence. The workshop emphasizes organizing and writing letters and memos so the message is clear and the 
tone is appropriate. The participants’ own writing samples are assessed in order to improve the quality of their 
writing. GS 9-12 and FS 63 are eligible to attend. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DITE WEEKS LOCATION SECTION 
04/23/90 04/27/90 0.6 SA-15 002 
09/10/90 09/14/90 0.6 SA-15 003 
FY91 

02/25/91 03/01/91 10 SA-15 001 
06/03/91 06/07/91 10 SA-15 002 


PK 243 SUPERVISORY STUDIES SEMINAR (GS 5-9) 

This three-day course provides training for first-time supervisors. The skills necessary for effective supervision 
are significantly different from the demonstrated operational skills that are often the basis for promotion to 
supervisory positions. Employees who are supervisors for the first time do not always receive the kind of on-the 
job experience that prepares them jor their new jobs. The course helps participants acquire the fundamentals of 
supervision—planning, organizing, controlling, motivating, and evaluating. It stresses the importance of good 
communications skills. Case studies, group exercises and role plays are used with emphasis on problem solving. 
This seminar provides an opportunity to develop supervisory skills that have direct and immediate application on 
the job. The seminar is designed for first-time supervisors grades GS 5 - 9. Limited to 20 participants. 


FY 90 

—— TRAINING —— M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
11/27/89 11/29/89 0.6 SA-15 001 
03/19/90 03/21/90 0.6 SA-15 002 
04/30/90 05/02/90 0.6 SA-15 003 
06/04/90 06/06/90 0.6 SA-15 004 
08/13/90 08/15/90 0.6 SA-15 005 


PK 245 SUPERVISORY STUDIES SEMINAR (GS 10 - 12) 

This three-day course provides training for first-time supervisors. The skills necessary for effective supervision 
are significantly different from the demonstrated operational skills that are often the basis for promotion to 
supervisory positions. Employees who are supervisors for the first time do not always receive the kind of on-the- 
job experience that prepares them for their new jobs. The course helps participants acquire the fundamentals of 
supervision - planning, organizing, controlling, motivating, and evaluating. It stresses the importance of good 
comunication skills. Case studies, group exercises and role plays are used with ernphasis on problem solving. 
This seminar provides an opportunity to develop supervisory skills that have direct and immediate application on 
the job. The seminar is designed for first-time first-line supervisors grades GS 10 - 12. Limited to 20 participants. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
12/04/89 12/06/89 06 SA-15 001 
04/16/90 04/18/90 0.6 SA-15 002 
05/21/90 05/23/90 0.6 SA-15 003 
06/16/90 06/18/90 0.6 SA-15 004 
09/17/90 09/19/90 0.6 SA-15 005 





PK 246 EMPLOYEE RELATIONS SEMINAR 
This seminar seeks to inform managers and supervisors how to deal effectively with performance and conduct 
problems, leave issues, and grievance matters. Limited to 20 participants. 


FY 90 

—— TRAINING —— M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
11/02/89 11/03/89 0.4 Main State 001 
01/30/90 01/31/90 0.4 Main State 002 
03/22/90 03/23/90 0.4 Main State 003 
05/10/90 05/11/90 0.4 Main State 004 
07/12/90 07/13/90 0.4 Main State 005 
09/13/90 09/14/90 0.4 Main State 006 


PG 101 ORIENTATION FOR FOREIGN SERVICE OFFICERS 

This nine-week course provides new officers with an orientation to the organization and culture of the Foreign 
Service and prepares them for their first tour overseas. The first week is largely devoted to entry-on-duty processing, 
meeting with Career Development Officers (CDO), and instructions on per diem and allowances, medical coverage, 
language policies, plus a day-long security briefing. Participants also take the MLAT and the Myers-Briggs Type 
Index. The last week of the course, once the participants have received their assignments, addresses the needs of 
new officers and their families about to go overseas. Such administrative details as travel, transportation and ship- 
ment of effects, medical problems overseas, effective adjustment overseas, are provided. During weeks two through 
eight, participants have a combination of orientation sessions (largely lectures and panel discussions) and participa- 
tive training sessions. The orientation sessions cover such topics as the structure and function of the Department of 
State, the history of the Foreign Service and U.S. Diplomacy, the country team, the cone functions, and ethics and 
values of the Foreign Service. The training sessions cover skill-building exercises in such subjects as foreign service 
writing, speech dynamics, management, interpersonal skills, WANG training, and health and wellness overseas. 

A central part of the training consists of participant-prepared briefings on topics related to the Foreign Service. Par- 
ticipants are also introduced to the functions of other agencies such as the Department of Defense, the Central Intelli- 
gence Agency and USIA. The course also features two off-site training sessions. The first consists of outdoor team- 
building exercises, and the second is a two-and-one-half-day embassy simulation. 


FY 90 

—— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
01/02/90 03/02/90 9.0 SA-15 001 
03/12/90 05/11/90 9.0 SA-15 002 
05/21/90 07/20/90 9.0 SA-15 003 
07/23/90 09/21/90 9.0 SA-15 004 
09/24/90 11/23/90 9.0 SA-15 005 


PN 105 ORIENTATION FOR DEPARTMENTAL OFFICERS 


The course is designed to introduce new professional Civil Service employees to the operations, policies, and pro- 
grams of the Department of State and to review the Department's role in the Foreign Affairs community. The course 
completes entry-on-duty processing for new employees and includes sessions on security policies and procedures, 
and employee responsibilities. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
10/03/89 10/04/89 0.4 SA-15 001 
12/05/89 12/06/89 0.4 SA-15 (2 
02/06/90 02/07/90 0.4 SA-15 003 
04/03/90 04/04/90 0.4 SA-15 004 
06/12/90 06/13/90 0.4 SA-15 005 
07/17/90 07/18/90 04 SA-15 006 
08/14/90 08/15/90 0.4 SA-15 007 





PN 106 ORIENTATION PROGRAM FOR FOREIGN SERVICE SPECIALISTS 

The course is designed to introduce new Foreign Service Specialists to the organization and culture of the 
Foreign Service and prepare them for their firsi tour at a Foreign Service post overseas. Through a combination 
of lectures, case studies and panel discussions, we review Department operations, policies and programs; 
promote the development and exercise of cross-cultural, interpersonal and managerial skills; and facilitate 
employee adaptation to the unique responsibilities, challenges and rewards of life in the Foreign Service. 
NOTE: PN 106 includes a 2-day module when students will be attending the Security Overseas Seminar. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
10/10/89 10/27/89 3.0 SA-15 001 
01/15/90 02/02/90 3.0 SA-15 002 
03/12/90 03/30/90 3.0 SA-15 003 
04/30/90 05/18/90 3.0 SA-15 004 
06/04/90 06/22/90 3.0 SA-15 005 
07/09/90 07/27/90 3.0 SA-15 006 
08/13/90 08/31/90 3.0 SA-15 007 


PN 111 ORIENTATION FOR SOVIET AND EAST EUROPEAN POSTS 

The Eastern European and Soviet Orientation program seeks to enhance employee understanding of the security 
threat facing personnel assigned to posts in the region; explain Department and USG counter-intelligence 
policies, programs and procedures designed to counter that threat; and review the relationships between secu- 
rity issues and personal and family adjustment. The course is required for all direct-hire and contract Depart- 
ment employees assigned to posts in Eastern Europe, Yugoslavia and the Soviet Union. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
10/23/89 10/27/89 1.0 SA-15 001 
11/27/89 12/01/89 1.0 SA-15 002 
01/08/90 01/12/90 1.0 SA-15 003 
01/22/90 01/26/90 1.0 SA-15 004 
02/05/90 02/09/90 1.0 SA-15 005 
02/26/90 03/02/90 1.0 SA-15 006 
04/23/90 04/27/90 1.0 SA-15 007 
05/14/90 05/18/90 1.0 SA-15 008 
06/18/90 06/22/90 1.0 SA-15 009 
07/30/90 08/03/90 1.0 SA-15 010 
08/27/90 08/31/90 1.0 SA-15 011 
09/10/90 09/14/90 1.0 SA-15 012 


PL 103 LABOR OFFICER FUNCTIONS 

Required for officers enroute to labor attache assignments. Designed to prepare them for dealing with host 
country government, trade union, employer, and academic groups. Examines the ideological, cultural, and 
political backgrounds of the U.S. and foreign labor movements, and covers economic and administrative aspects 
of industrial relations issues and labor ministry functions. 


FY 90 

—— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
06/04/90 07/27/90 8.0 SA-03 001 
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PP 101 FOREIGN AFFAIRS INTERDEPARTMENTAL SEMINAR 

An intensive exposure to current U.S. Foreign Policy and national security problems, domestic factors affecting 
policy, and such critical international issues as arms control, third world debt, terrorism and international nar- 

cotics trafficking. Special attention is also given to the Foreign Policy process, role of congress and emerging 

regional issues. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 

02/05/90 02/16/90 2.0 SA-03 001 

03/26/90 04/06/90 2.0 SA-03 002 

05/14/90 05/25/90 2.0 SA-03 003 

09/10/90 09/21/90 2.0 SA-03 004 

FY91 

02/04/91 02/15/91 2.0 SA-03 001 

05/13/91 05/24/91 2.0 SA-03 002 
PP 104 FOREIGN AFFAIRS SEMINAR 


This seminar is intended to provide selected White House interns an advanced level, intensive exposure to the 
formulation, coordination, and implementation of U.S. Foreign Policy. Sessions examine a variety of topics such 
as the Foreign Policy process, major domestic and international factors affecting U.S. Foreign Policy, issues, 
trends, and US. interests in particular regions of major current concern. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
06/18/90 06/22/90 1.0 SA-03 001 

FY 91 

11/05/90 11/09/90 1.0 SA-03 001 


PP 202 POLITICAL TRADECRAFT 

Intended for all officers, regardless of cone, going to their first overseas assignment as Political officers. Empha 
sizes operational responsibilities of Political officers using substantive information from each officer’s onward 
assignment as part of skill-building exercises in such areas as drafting, interviewing, and briefing. 
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FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
10/16/89 11/03/89 3.0 SA-03 001 
01/08/90 01/26/90 3.0 SA-03 002 
03/19/90 04/06/90 3.0 SA-03 003 
05/29/90 06/15/90 3.0 SA-03 004 
06/25/90 07/13/90 3.0 SA-03 005 
07/23/90 08/10/90 3.0 SA-03 006 
FY91 

10/09/90 10/26/90 3.0 SA-03 001 
01/07/91 01/25/91 3.0 SA-03 002 
03/18/91 04/05/91 3.0 SA-03 003 
05/28/91 06/14/91 3.0 SA-03 004 
06/24/91 07/12/91 3.0 SA-03 005 
07/22/91 08/09/91 3.0 SA-03 006 





PP 203 NATIONAL SECURITY AND NUCLEAR ARMS CONTROL 

Examines how arms control fits into the broader spectrum of national security issues, and the military, political, 
and security issues that affect negotiations. The course emphasizes systems capabilities and actual arms control 
negotiations. Exercises enable participants to familiarize themselves with treaty texts. Provides an authoritative, 
condensed and practical overview. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
10/30/89 11/03/89 1.0 SA-03 001 

FY91 

10/29/90 11/02/90 1.0 SA03 002 


PP 204 EXECUTIVE CONGRESSIONAL RELATIONS 

Examines the role of Congress in the Foreign Policy process and how domestic pressures affect the manner in 
which that role is carried out. Also looks at how the Department is structured to deal with Congress and consid- 
ers how the Department might work more effectively with the Congress. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
11/13/89 11/17/89 1.0 SA03 001 
04/23/90 04/27/90 1.0 SA03 002 

FY91 

10/15/90 10/19/90 1.0 SA-03 001 
04/15/91 04/19/91 1.0 SA03 002 


PP 211 MULTILATERAL DIPLOMACY 
Examines the political dynamics of negotiating within a multilateral context. Practical exercises and examples 
from recent U.S. experience in regional and United Nations bodies are included. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
07/10/90 07/12/90 0.6 SA-03 001 
08/07/90 08/09/90 0.6 SA-03 002 

FY91 

06/11/91 06/13/91 0.6 SA-03 001 
07/09/91 07/11/91 0.6 SA-03 002 


PP 212 INTELLIGENCE AND FOREIGN POLICY 

Explores the role of intelligence in the formulation of U.S. Foreign Policy by examining the collection and 
analysis of information, the use of intelligence by policymakers, and the oversight of intelligence activities by 
Congress. 





INTELLIGENCE AND FOREIGN POLICY, cont. 
FY 90 


— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
02/26/90 02/28/90 0.6 SA-03 001 

FY91 

02/25/91 02/27/91 0.6 SA-03 001 


PP 501 NEGOTIATION ART & SKILLS 

Designed to provide an in-depth opportunity to increase proficiency in techniques of bilateral and multilateral 
negotiations. Provides a core model for understanding the dynamics of the negotiating process, and uses 
simulation exercises to practice negotiating skills. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
12/04/89 12/08/89 1.0 SA-03 001 
05/07/90 05/11/90 1.0 SA-03 002 

FY 91 

12/03/90 12/07/90 1.0 SA-03 001 
04/29/91 05/03/91 1.0 SA-03 002 


PP 502 ADVANCED POLITICAL COURSE 
Designed for officers who have completed at least one political tour abroad who are proceeding to another 
overseas political assignment. Emphasis is on improving analytical, reporting and operational skills. 


Fy 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
06/18/90 07/06/90 3.0 SA-03 001 
07/16/90 08/03/90 3.0 SA-03 002 

FY 91 

06/17/91 07/05/91 3.0 SA-03 001 
07/15/91 08/02/91 3.0 SA-03 002 


PP 504 WORKERS RIGHTS REPORTING 

Designed for officers who will have labor righis reporting responsibilities, this seminar provides information on 
the legislative requirements for workers’ rights reporting, definitions of workers’ rights, and the role of domestic 
and international organizations in workers’ rights concerns. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
05/21/90 05/22/90 0.4 SA-03 001 
06/11/90 06/12/90 0.4 SA-03 002 
07/09/90 07/10/90 0.4 SA-03 003 

FY 91 

05/20/91 05/21/91 0.4 SA-03 001 
06/10/91 06/11/91 0.4 SA-03 002 
07/08/91 07/09/91 0.4 SA-03 003 





PP 505 POLITICAL MILITARY AFFAIRS 

Prepares officers for assignments in political-military affairs by examining substantive relationships between 
military forces and Foreign Policy, the making of national security decisions, the functional dimensions of de- 
fense posture, security assistance and arms control programs and policies, regional issues, and the role of the 
politico-military officer in Washington and abroad. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
08/27/90 09/01/90 1.0 SA-03 001 


PP 506 HUMAN RIGHTS REPORTING OVERSEAS 
Prepares officers to investigate and report on Human Rights from the field. Particular emphasis is placed on 
responding to Congressionally mandated annual Human Rights reporting. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
08/15/90 08/15/90 0.1 SA-03 001 


PP 507 HUMAN RIGHTS IN THE FOREIGN POLICY PROCESS 

This course is designed for Department of State desk officers and others concerned with human rights in the 
foreign affairs setting. Emphasis is placed on the growing importance of human rights in Foreign Policy forma- 
tion, with special attention given to the role of Congress and Non-Governmental Organizations. Practical guid- 
ance is provided on the preparation of the annual Human Rights Report. 


FY 90 
To Be Announced 


PS 108 INFORMATION SYSTEMS OPERATION TRAINING PROGRAM 

This course prepares students to serve as part-time Systems Managers or Operators of WANG VS minicomputer 
installations at overseas missions. Students participate in hands-on practical problem solving activities and in 
technical management tasks on a computer system similar to those at Department posts. Topics covered include 


Participants may have little prior experience in data processing but will be responsible for the operation and 
management of sophisticated system with little or no direct technical supervision. This course is rigorous and 
intensive. Participants are exposed to methods and procedures which they must further develop on the job. 
They use available technical documentation to further develop their skills in solving practical simulated problems 
such as they may encounter on assignment. 

The program is offered twice yearly in March and July, depending upon funds availability from ISO, the course 


sponsor. 


FY 90 

—— TRAINING —  } M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
03/05/90 03/30/90 4.0 SA-03 001 
07/09/90 08/03/90 4.0 SA-03 002 
FY91 

03/04/91 03/19/91 4.0 SA-03 001 





PS 110 SYSTEMS SPECIALIST TRAINING 

This course prepares new-hire Department of State Information System Specialists to work as managers of infor- 
mation systems at overseas missions and domestic assignments. The course is a combination of extensive hands-on 
technical training and orientation to the Department of State, the mission environment, and the role and responsi- 
bilities of an information system specialist. Technical subject matter includes minicomputer operations and 
performance tuning, telecommunications, PC hardware and software operations, trouble-shooting, equipment pro- 
curement and configuration and Department of State software applications. Orientation topics include the structure 
of the department, the structure of an overseas mission, and the role of the information system specialist in each 
environment. Additionally, outside speakers address the class on computer security, information management, the 
FSN personnel system, and briefing skills. 

Graduates of the course can expect to be assigned as managers of information systems at missions abroad 

with subsequent domestic and overseas assignments in the expanding information management field. 

Classes are limited in size to permit each student the exclusive use of a professional computer /workstation. 


FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
10/02/89 12/22/89 12.0 SA-03 001 
03/05/90 05/25/90 12.0 SA-03 002 
06/18/90 09/07/90 12.0 SA03 003 
09/30/90 12/21/90 12.0 SA-03 004 
FY91 
03/04/91 05/24/91 12.0 SA-03 001 

PS 111 INTRODUCTION TO THE PERSONAL COMPUTER 


Introduction to the PC is an intense 4 1/2 day course that teaches the student how to operate, to manage and to 
safeguard the PC. The actual classroom PC will be the standard WANG PC but the concepts are easily transferred 
to the new WANG PC or the the IBM PC. The person best served by this class would be in one of two categories. 
One would be someone who is presently working on a PC to do word processing or Lotus to get his/her job done. 
The other would be someone who would like to begin to use applications to manage projects, make more structured 
decisions, present papers with graphics and other visual aids included but who has held off because the first step 
means learning the mysterious PC. The course provides both a textbook (as a student's personal copy) and a 
computer based tutorial (for in-class use) to help the learning experience. 


FY 90 
To Be Announced. 


PS 112 INFORMATION SYSTEMS MANAGEMENT PROGRAM 

This course prepares «tu dents to be effective managers of information/computer systems at overseas missions. The 
program consists of ¢ :* asive hands-on work with computers, centering on the same equipment and softwareappli- 
cations that are curr... y in use domestically and abroad. The conceptual framework of information systems and 
operations management is included in the program to integrate practical problem solving simulations and exercises. 
Topics include data base management, systems/information resources manage-ment, operating systems, telecom- 
munications and programming in the BASIC, COBOL, and Wang VS Procedure languages. Guest speakers address 
the class on such topics as computer security, the Department's Financial Management System, the Freedom of 
Information and Privacy Act, and the role of the Systems Manager overseas. 

Graduates of this program can expect to be assigned as managers of computer systems in missions abroad. Foreign 
Service Officers may return to their regular functional career specialities following one or two assignments in the 
systems area. Officers returning to their regular functional duties will carry with them information resource man- 
agement skills, and will be major assets in managing and using information systems technology in all areas of 
foreign affairs work. 

Classes are limited in size to permit each student to have the exclusive use of a Wang Professional computer/VS 
workstation and more individualized instruction throughout the course. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
09/04/90 02/15/91 23.0 SA-03 001 





FY91 
09/03/91 02/07/92 23.0 SA-03 001 

PT 101 EXECUTIVE MEDIA TRAINING 

Learning and actually practicing televised media interviews help senior Department officials project the message and 
image they want. Participants work with a professional media consultant and selected journalists for a day to improve 
their skills in interacting with reporters. Lectures are kept to a minimum to give more time for work in front of the 
camera and reviewing the results. Limited to six participants per session; offered six times per year. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
10/17/89 10/17/89 0.2 SA03 001 
11/29/89 11/29/89 0.2 SA-03 002 
01/31/90 01/31/90 0.2 SA-03 003 
04/11/90 04/11/90 0.2 SA-03 004 
06/06/90 06/06/90 0.2 SA-03 005 
08/08/90 08/08/90 0.2 SA-03 006 
FY91 

10/25/90 10/25/90 0.2 SA-03 001 
11/28/90 11/28/90 0.2 SA-03 002 
01/30/91 01/30/91 0.2 SA-03 003 
04/11/91 04/11/91 0.2 SA-03 004 
06/06/91 06/06/91 0.2 SA-03 005 


PT102 DEPUTY CHIEFS OF MISSION 

To prepare people for what some call “the toughest job in the Service,” this two-week training focuses on the specific 
skills and knowledge DCM’s and Principal Officers need to manage their missions effectively. The first week, held at 
an off-site location, uses group discussions, lectures, role plays and simulations to explore and practice developing 
mission goals and objectives, building teams, developing staff, managing conflict and providing performance feedback. 
The second week focuses on the DCM'’s and Principle Officer's responsibilities to oversee the Department's personnel 
systems, maintain a secure community, develop post morale, establish good internal controls, and manage resources 
efficiently. Limited to 25 participants per session by assignment only; offered three times a year. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
06/17/90 06/29/90 2.02 Off-site & SA03 001 
08/05/90 08/17/90 2.02 Off-site & SA03 003 
FY91 

06/16/91 06/28/91 2.02 Off-site & SA03 001 
08/04/91 08/16/91 2.02 Off-site & SA03 003 


PT 104 INSPECTOR’S MANAGEMENT TRAINING 

This 5-day training emphasizes the process of setting and measuring goal and resource allocation in Embassies 

overseas. Designed specifically for incoming members of the Office of the Inspector General, the course relies on 

Se eee cee ete een ree eran oF nent oe geen oP nto on egos Or nO QU 
once a year. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
09/17/90 09/21/90 1.00 SA-03 001 

FY91 

09/16/91 09/20/91 1.00 SA-03 001 
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PT 105 INSPECTORS’ CONSULTING SKILLS 

Interviewing and consulting skills, keys to successful inspections, provide the focal point for this two-day training for 
new members of the Office of the Inspector General who will serve on inspection teams overseas. The hands-on 
approach will prepare participants to establish a relationship of trust, elicit pertinent information, handle difficult 
interviews, and summarize and communicate results. Offered once a year. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
09/11/90 09/12/90 0.4 SA-03 001 
09/13/90 09/14/90 0.4 SA-03 002 
FY91 

09/10/91 09/11/91 04 SA-03 001 
09/12/91 09/13/91 04 SA-03 002 


PT 106 PROGRAM DIRECTORS’ MANAGEMENT SEMINAR 
The three-day seminar covers a range of management competencies Office Directors and Deputy Office Directors 
need to perform effectively. Discussions on the role of the manager are supplemented with practice in setting goals 
that link to available resources. Participants also consider factors to get the job done through others once goals are 
set, including issues of delegation and motivation. Limited to 25 participants; offered three times a year. 

FY 90 


— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
10/16/89 10/18/89 0.6 SA-03 001 
04/11/90 04/13/90 0.6 SA-03 002 
07/16/90 07/18/90 0.6 SA03 003 
09/17/90 09/19/90 0.6 SA-03 004 
FY91 

10/15/90 10/17/90 0.6 SA-03 001 
04/10/91 04/12/91 0.6 SA-03 002 
07/15/91 07/17/91 0.6 SA-03 003 
09/16/91 09/18/91 06 SA-03 004 


PT 107 EEO AWARENESS FOR MANAGERS AND SUPERVISORS 

Managers and supervisors explore their responsibilities to EEO issues in this two-day seminar. Lectures and group 
discussions focus on the Department’s EEO and affirmative action regulations and how they can be implemented in 
the work place. Limited to 20 participannts; offered six times a year. 
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FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
11/30/89 12/01/89 0.4 SA-03 001 
12/07/89 12/08/89 0.4 SA-03 002 
03/22/90 03/23/90 0.4 SA-03 003 
04/19/90 04/20/90 0.4 SA-03 004 
05/03/90 05/04/90 0.4 SA-03 005 
05/24/90 05/25/90 0.4 SA03 006 
06/07/90 06/08/90 0.4 SA-03 007 
07/19/90 07/20/90 0.4 SA-03 008 
08/16/90 08/17/90 0.4 SA-03 009 
09/20/90 09/21/90 04 SA-03 010 
FY 91 

11/29/90 11/30/90 04 SA-03 001 
12/06/90 12/07/90 0.4 SA-03 002 
03/21/91 03/22/91 0.4 SA-03 003 
04/18/91 04/19/91 0.4 SA-03 004 
05/02/91 05/03/91 0.4 SA-03 005 





05/22/91 05/24/91 04 SA03 006 
06/06/91 06/07/91 04 SA-03 007 
07/18/91 07/19/91 04 SA-03 008 
08/15/91 08/16/91 04 SA03 009 
09/19/91 09/20/91 04 SA-03 010 


PT 119 FOREIGN AFFAIRS LEADERSHIP SEMINAR 

Building teams, articulating a clear sense of purpose, advocating effectively and developing people are leadership 
skills critical to the Department and other Foreign Affairs agencies. They are also the skills FS-01/OC and GS 

15/SES participants practice and improve during this two-week off-site seminar. With an emphasis on “learning 
by doing,” participants learn to solve problems in groups, give effective performance feedback, manage conflict 

appropriately and exercise critical leadership skills. Limited to 21 participants; offered three times a year. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
01/21/90 02/02/90 22 SA-00 001 
04/22/90 05/04/90 22 SA-00 002 
09/23/90 10/05/90 22 SA-00 003 
FY91 

10/21/90 11/01/90 2.02 SA-00 001 
01/20/91 02/01/91 22 SA-00 002 
04/14/91 04/26/91 22 SA-00 03 


PT 121 SUPERVISION FOR THE EXPERIENCED SUPERVISOR 

Because problems involving people are so difficult, often complicated by personalities, supervisors can be at 
a loss for how to deal effectively. This course, designed for supervisors with two or more years experience, 
focuses on finding workable solutions to the participants’ actual situations. Problem solving techniques are 
learned and applied through discussions, case studies, and role playing alternative methods of dealing with 
people problems and problem people. 


FY 90 

— TRAINING -— 

BGN DTE END DTE WEEKS LOCA 

*10/11;10/16 10/18/89 0.7 SA-03 

*01/25; 01/31 02/02/90 0.7 SA-03 

*04/05; 04/11 04/13/90 0.7 SA-03 
Note: * 10/11/89, 01/25/90 & 04/05/90 are half-days only. 

FY91 

*10/10; 10/15 10/17/90 0.7 SA-03 

*01/24; 02/01 02/03/91 0.7 SA-03 

*04/05; 04/10 04/12/91 0.7 SA-03 
Note: * 10/10/90, 01/24/91 & 04/04/91 are half-days only. 


SECTION 
001 
002 
003 
001 
002 
003 


PT 203 WASHINGTON TRADECRAFT 

Foreign Service Officers returning for the first tour in the Department spend two-weeks learning what makes an 
effective player in the Washington arena. Through field trips, lectures and discussions, participants explore how 
Foreign Policy is developed and who plays a role in that process. They are exposed to the perspectives of Congress, 
the media, lobbying groups and other agencies. They also practice the skills necessary to be effective in their jobs, 
particularly writing and briefing skills, and learn the processes through which work gets done in the Department. 
Limited to 20 participants; offered six times a year. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
11/06/89 11/17/89 2.0 SA03 001 
02/26/90 03/09/90 2.0 SA-03 002 





BGN DTE END DTE WEEKS LOCATION SECTION 
05/07/90 05/18/90 2.0 SA-03 004 
07/16/90 07/27/90 2.0 SA-03 005 
08/20/90 08/31/90 2.0 SA-03 006 
09/24/90 10/05/90 2.0 SA-03 007 
FY91 

10/29/90 11/08/90 2.0 SA-03 001 
02/25/91 03/08/91 2.0 SA-03 002 
03/25/91 04/05/91 2.0 SA-03 003 
05/06/91 05/17/91 2.0 SA-03 004 
07/15/91 07/26/91 2.0 SA-03 095 
08/19/91 08/30/91 2.0 SA-03 006 
09/23/91 10/04/91 2.0 SA-03 007 


PT 204 CHAIRING EFFECTIVE MEETINGS 

This one-day seminar is devoted to examining how to make meetings work better. Group discussions and a 
simulated meeting help participants discover the value of agendas and follow-up activities, the dynamics of group 
behaviors, and the role of the leader in conducting effective meetings. Limited to ten participants; offered three 
times a year. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
12/05/89 12/05/89 0.2 SA-03 001 
03/21/90 03/21/90 0.2 SA-03 002 
06/07/90 06/07/90 0.2 SA-03 003 
FY91 

10/29/90 10/29/90 0.2 SA-03 001 
03/20/91 03/20/91 0.2 SA-03 002 
06/19/91 06/19/91 0.2 SA-03 003 


PT 205 PERFORMANCE MANAGEMENT SEMINAR 

This two-day seminar for supervisors and managers focuses on the development and practice of the skills that 
promote high level performance. Role play exercises and discussions examine how to delegate work, provide the 
coaching and counseling necessary to ensure that the work gets done well, and give effective performance feed- 
back as the task is accomplished. Limited to 15 participants; offered three times a year. 


FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 


02/14/90 02/14/90 0.2 SA-03 001 

04/12/90 04/12/90 0.2 SA-03 002 

FY91 

02/13/91 02/13/91 0.2 SA03 001 

04/12/91 04/12/91 0.2 SA-03 002 
PT 206 MANAGING CHANGE 

FY 90 

—— TRAINING —— M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 

05/09/90 05/09/90 0.2 SA-03 001 

FY 91 


05/08/91 05/08/91 0.2 SA03 001 











SCHOOL OF LANGUAGE STUDIES 


Tue SCHOOL OF LANGUAGE STUDIES (SLS) provides language and cultural training to U.S. 
Government employees with a job-related need for such skills, and to adul? Aa.ily members who will 
accompany employees to overseas assignments. 

All SLS courses (except Early Morning) are full-time, 9AM to 4PM. In a:‘dition, at least 2 hours 
per day of out-ofclass study is customary. Therefore, agencies should not assign other duties to their 
personnel enrolled in these courses. Part-time or tutorial training is available only by special arrange- 
ment when resources permit. 

Students who miss more than a few days for any reason will fall behind and may not be able to 
rejoin their class. Students are advised to schedule annual leave before or after language training. 
SLS does not approve annual leave for students during the course of study. 

High Intensity Language Training (“HILT”), a special 8 hours per day program to convert Spanish 
speakers to Portuguese and vice versa, is no longer offered. Students who possess proficiency in a 
SORE Cone Mearene in SUSObts Se GD Ronereaties Mp Cae © Sie xlees pontine Wiebe groupes 
separately from inners, but their instruction will be the usual 6 hours per day. NOTE: 
Please include mention of proficiency in a related in the “remarks” section of the DS-755. * 

Training is continuous, Monday through Friday, with the following exceptions. No language 
classes occur during Christmas Weeks: December 25-29, 1989, and December 24-28, 1990. The 
44-week courses usually include a one-week spring break, on dates announced at the beginning of the 
course. During these periods, students may either engage in full-time self-study, take annual leave, or 
engage in other activities by arrangement with their parent agency. NOTE: Certain 44-week courses 
pause for a one-week special orientation program instead of a spring break.) 

Other information for students is provided on the first day of class. 


* Consult the section “Non-Routine Assignments” for further guidance. 





The calendar shows course start-dates for beginners. The number of classes starting in each lan- 
guage depends on demand and availability of resources. Please make training requests well in ad- 
vance. 

meen ome Ne conmrnnsen iar cnpeemnent @ ets Sanee, pranze’ Cty con dee an cogtns 
class. Consult with the appropriate SLS linguist as to feasibility and timing of non-beginners’ enroll- 
ment.* 

This Schedule of Courses does not include current enrollment and enrollment limits data. Please 
contact the relevant Department for course availability and enrollment limit information. 


* Consult the section “Non-Routine Assignments” for further guidance. 


A. LONG-TERM LANGUAGE/AREA STUDIES— 
The “BASIC” Courses 


Php mpm — hemp ny og Ay nee cin 
enrolled in an advanced field school upon successful 





Assignment Notes 


¢ Enrollment in the BASIC courses are discouraged for periods less than that needed to 
attain S/R-2 proficiency. Those who must be assigned for shorter periods should be 
enrolled in the FAST course, where available. (See B, below.) 
their 
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¢ SCHEDULED SPECIAL REFRESHER RUSSIAN 

This course is designed to help government employees who have studied Russian in the past and 
who have not used the language recently refresh their skills in speaking and reading. Students are 
grouped according to needs and work with professionally related materials as well as materials 


designed to renew general proficiency. 


¢ Following is a chart which suggests possible modifications in recommended lengths of training for 
assignees based on high entering proficiencies. For further information on this and on assignees 
entering with proficiencies lower than the 3/3, please consult the appropriate LTS. 
Spanish 3/3 to Portuguese 3/3: 12 weeks full-time at FSI/Wash 


Portuguese 3/3 to Spanish 3/3: 8 weeks full-time at FSI/Wash 





Any Chinese dialect 3/3 to any 

other Chinese dialect 3/3: 1 year (44 weeks) at AIT/CLASS 
Thai 3/3 to Lao 3/3: 23 weeks at FSI Wash 

Lao 3/3 to Thai 3/3: 23 weeks at FSI/Wash 


Germanic 3/3 to Germanic 3/3: 23 weeks at FSI/Wash 
(Except Scandinavian to Scandinavian or Dutch to Afrikaans and vice versa. 
These will be treated on a case by case basis. Consult LTS.) 


Slavic 3/3 to Slavic 3/3: 
Any other slavic 3/3 to 3/3 Bulgarian: 23 weeks at FSI/Wash 
All other combinations: 36 weeks at FSI/Wash, but may require up to 44 weeks. 


¢ When a potential student has a contributory proficiency at the S-4 or R-4 level, consult the language 
training supervisor. The training time to reach ar. S3/R-3 may be considerably shortened. 





B. SHORT-TERM FAMILIARIZATION— 
The “FAST” Courses 


Curriculum 


SLS offers full-time short-term courses in 30 languages. These familiarization/short-term (FAST) 
courses are intended for personnel whose assignments do not require a particular level of proficiency, 
but who do need special intensive training to cope with situations encountered frequently overseas. 
The FAST courses are organized around specific situations rather than grammatical patterns; as such, 
lessons include cultural and how-to information as well as situational language practice. The aim is to 
enable graduates to arrive overseas with the skills and confidence to function effectively in those 
situations. 

The FAST course is no less intensive or challenging than the BASIC course. Indeed, FAST course 
students are likely to develop more readily usable communication skills than would BASIC course 
students after the same number of weeks. No specific proficiency level is set as an objective and end- 
of-training testing is optional. Apt students in Romance languages and German may attain S/R-1; in 
the more difficult languages, S/R-0+. 


Assignment Notes 


¢ Employees of all ranks whose work is not language-designated, and family members, are 
encouraged to take the FAST course rather than BASIC unless they can enroll for long 


enough to attain S/R-2 proficiency. 


¢ FAST courses vary in length. Please check the schedule carefully for indications of the 
length of a course from a particular start date. 


© Students should be enrolled for full FAST course, regardless of aptitude or prior experience. 


C. OVERSEAS LANGUAGE COURSES—tThe “Field 
Schools” 


Curriculum 


FSI offers overseas training programs in Arabic, Chinese, Japanese, Korean. The advanced 
Chinese program is under the auspices of the American Institute of Taiwan; the others are FSI- 
operated field schools. 

The goal of these programs is to enable students to progress from S/R-2 to S/R-3 or beyond. 
An advanced area studies component is included, as well as field trips and special assignments to 
promote extramural language usage. Classes are kept small and some portion of the instruction is 
one-on-one, especially in the final semester, as resources permit. 


Assignment Notes 


¢ A tested proficiency of S/R-2 is a prerequisite. FSI urges that students receive their first-year 
training at FSI/Washington. Consult with FSI/SLS regarding students with other proficiencies. 


¢ The school year begins in August and ends in June or July. Consult with FSI/Washington regard- 
ing enrollments at other times. Should mid-year enrollments prove necessary, recommended 
start-date is 2/5/90. 





¢ Training requests should be communicated to FSI/SLS in Washington, rather than to field school 


e Since overseas training involves housing, last minute requests are very difficult to accommodate. 
All requests should be received by FSI/Washington by January 1st for the coming August. 
Confirmations will be communicated from FSI/Washington by March Ist. 


¢ Resources permitting, FSI will accept requests for full-time training of spouses who meet entry 
requirements. Spouses who are accepted as full-time students are expected to participate to meet 
all course requirements and are accorded the same privileges as employee students. 


D. EARLY MORNING COURSES 


Early Morning training is intended for Federal employees for whom their agencies foresee an im- 
maceage Or Geaardiees Cote Sr Svein Cengunge apsenaney Sut whe cqnnes Se epmgges © Magee 
intensive training. Early Morning training should be considered as a “headstart” or “refresher” 
program rather than a substitute for full-time intensive training. Proficiency attainments will vary 
with the difficulty of the language, the length of study, and efforts expended. 


Courses Offered 

For the 89-90 schoolyear, Early Morning training is offered in nine languages. The number of classes 
in each language is restricted as follows. (EM course offerings may be altered for the 90-91 school- 
year; look for Department Notice: 


Arabic (1 class) Chinese (1 class) French (6 classes) 

German (2 classes) Italian (1 class) Japanese (1 class) 

Portuguese (1 class) Russian (2 classes) Spanish (6 classes) 
Time and Place 


Classes are held at the Foreign Service Institute (Annexes 3 and 15), Monday thru Friday from 7:30 
AM to 8:40 AM. 


Enrollment Policies 

Aptitude: A score of 50 or better on the Modern Language Aptitude Test is required for enrollment in 
French, German, Italian, Portuguese, or Spanish. A score of 60 or better is required for Arabic, Chi- 
nese, Japanese, or Russian. Both aptitude and proficiency testing are available through the FSI 
Language Testing Unit. Please call 875-5251 well in advance to arrange testing. No candidate will be 
accepted for admission without an MLAT score. 


Class-size: In all cases, there must be at least three qualified applicants at approximately the same 
proficiency level to justify starting a class. If more requests are received than can be accommodated, 
preference will be given to those applicants with the most direct and immediate job-related need. 


Attendance: To avoid disruptions caused by frequent or prolonged absence, all EM students are 
required to meet a rigorous attendance standard. Those whose attendance drops below 80% in any 
consecutive eight weeks will be withdrawn from training. Absence for any reason, including TDY, is 
counted in applying the attendance standard. 


Applications 
A ent Notice is circulated prior to each start-date. The Notice contains additional informa- 
tion, detailed instructions for applying, and an application form. 
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LAA 100 AFRIKAANS REG SCHED FULL-TIME BASIC 


LAC 100 


LAD 100 


LAD 200 


FY 90 

— TRAINING — 

BGN DTE END DTE WEEKS 
02/12/90 07/20/90 23.0 
08/20/90 02/01/91 23.0 
FY 91 

02/11/91 07/19/91 23.0 


M/FSI/R 
LOCATION 
SA-15 
SA-15 


SA-15 


AMHARIC REG SCHED FULL-TIME BASIC 


FY 90 

— TRAINING — 

BGN DTE END DTE WEEKS 
02/12/90 07/20/90 23.0 
08/20/90 02/01/91 23.0 
08/20/90 06/28/91 44.0 
FY91 

02/11/91 07/19/91 23.0 


M/FSI/R 
LOCATION 
SA-15 
SA-15 
SA-15 


SA-15 


ARABIC (FORMAL SPOKEN & MODERN STANDARD) 


REG SCHED FULL-TIME BASIC 

FY 90 

— TRAINING — 

BGN DTE END DTE WEEKS 
02/12/90 07/20/90 23.0 
08/20/90 02/01/91 23.0 
08/20/90 06/28/91 44.0 

FY 91 

02/11/91 07/19/91 23.0 


M/FSI/R 
LOCATION 
SA-15 

SA-15 

SA-15 


SA-15 


001 


ARABIC (FORMAL SPOKEN) (FAST) REG SCHED FULL-TIME FAST 


FY 90 

— TRAINING — 

BGN DTE END DTE WEEKS 
10/16/89 12/08/89 8.0 
02/12/90 04/06/90 8.0 
07/02/90 08/17/90 70 
08/20/90 10/12/90 8.0 

FY 91 

10/08/90 11/30/90 8.0 


02/11/91 


04/05/91 8.0 


M/FSI/R 
LOCATION 
SA-15 

SA-15 

SA-15 

SA-15 


SA-15 
SA-15 
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LAD 300 ARABIC (FORMAL SPOKEN) REG SCHED EARLY MORNING 


FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
10/09/89 02/16/90 17.0 SA-15 001 
02/26/90 06/22/90 17.0 SA-15 002 
FY 91 
10/08/90 02/15/91 17.0 SA-15 001 
02/25/91 06/21/91 17.0 SA-15 002 

LAD 950 ARABIC (FIELD SCHOOL)** 
FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
08/13/90 06/21/91 44.0 Tunis 001 

LAE 100 ARABIC (EGYPTIAN) REG SCHED FULL-TIME BASIC 
FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
02/12/90 07/20/90 23.0 SA-15 001 
08/20/90 02/01/91 23.0 SA-15 002 
08/20/90 06/28/91 44.0 SA-15 003 
FY91 
02/11/91 07/19/91 23.0 SA-15 001 


LAE 200 ARABIC (EGYPTIAN) (FAST) REG SCHED FULL-TIME FAST 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEE $ LOCATION SECTION 
10/16/89 12/08/89 20 SA-15 001 
02/12/90 04/06/90 8.0 SA-15 002 
07/02/90 08/17/90 70 SA-15 003 
08/20/90 10/12/90 8.0 SA-15 004 

FY91 

10/08/90 11/30/90 8.0 SA-15 001 
02/11/91 03/22/91 8.0 SA-15 002 


** Students arriving earlier than the arrival date may be without administrative support until the scheduled arrival 
date. The start-date listed refers to the date students should be settled in at the field school, ready to begin a full day's 
activities. Students arriving later than the start-date will miss important orientation and classroom activities. 
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LQW 100 ARABIC (WESTERN) REG SCHEv FULL-TIME BASIC 


LQW 200 ARABIC (WESTERN) FAST 


LBN 100 


LBN 200 


FY 90 

— TRAINING — 
BGN DTE END DTE 
02/12/90 07/20/90 
08/20/90 02/01/91 
08/20/90 06/28/91 
FY 91 

02/11/91 07/19/91 


FY 90 

— TRAINING — 
BGN DTE END DTE 
10/16/89 12/08/89 
02/12/90 04/06/90 
07/12/90 08/17/90 
08/20/90 10/12/90 
FY 91 

10/08/90 11/30/90 
02/11/91 04/05/91 


BENGALI REG SCHED FULL-TIME BASIC 


FY 90 

— TRAINING — 
BGN DTE END DTE 
02/12/90 07/20/90 
08/20/90 02/01/91 
08/20/90 06/28/91 
FY 91 

02/11/91 07/19/91 


WEEKS 
23.0 
23.0 
44.0 


23.0 


WEEKS 
8.0 


23.0 


M/FSI/R 
LOCATION 
SA-15 
SA-15 
SA-15 


SA-03 


SA-15 


BENGALI (FAST) REG SCHED FULL-TIME FAST 


FY 90 

— TRAINING — 
BGN DTE END DTE 
02/12/90 04/06/90 
07/02/90 08/17/90 
08/20/90 10/12/90 
FY 91 

02/11/91 04/05/91 


WEEKS 
8.0 
70 
8.0 


8.0 


M/FSI/R 
LOCATION 
SA-15 
SA-15 
SA-15 


SA-15 


SECTION 
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LBU 100 BULGARIAN REG SCHED FULL-TIME BASIC 


FY 90 

— TRAINING — 
BGN DTE END DTE 
02/12/90 07/20/90 
08/20/90 02/01/91 
08/20/90 06/28/91 
FY91 

02/11/91 07/19/91 


WEEKS 
23.0 
23.0 
44.0 


23.0 


M/FSI/R 
LOCATION 
SA-15 
SA-15 
SA-15 


SA-15 


LBU 200 BULGARIAN (FAST) REG SCHED FULL-TIME FAST 


FY 90 

— TRAINING — 
BGN DTE END DTE 
10/30/89 12/22/89 
01/16/90 03/02/90 
03/05/90 04/27/90 
04/30/90 06/22/90 
06/25/90 08/10/90 
08/20/90 10/12/90 
FY 91 

10/29/90 12/21/90 
01/14/91 03/01/91 
63/04/91 04/26/91 
04/29/91 06/21/91 
06/24/91 08/09/91 


8.0 
8.0 
8.0 
8.0 


M/FSI/R 
LOCATION 
SA-15 
SA-15 
SA-15 
SA-15 
SA-15 
SA-15 


SA-15 
SA-15 
SA-15 
SA-15 
SA-15 


LBY 100 BURMESE REG SCHED FULL-TIME BASIC 


LBY 200 


FY 90 

— TRAINING — 
BGN DTE END DTE 
02/12/90 07/20/90 
08/20/90 02/01/91 
08/20/90 06/28/91 
FY 91 

02/11/91 07/19/91 
BURMESE (FAST) 

FY 90 

— TRAINING — 
BGN DTE END DTE 
07/02/90 08/17/90 


WEEKS 
23.0 
23.0 
44.0 


23.0 


WEEKS 
7.0 


M/FSI/R 
LOCATION 
SA-15 
SA-15 
SA-15 


SA-15 


M/FSI/R 
LOCATION 
SA-15 


SECTION 
001 





LCC 100 CHINESE(CANTONESE) REG SCHED FULL-TIME BASIC 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
02/12/90 07/20/90 23.0 SA-15 001 
08/20/90 02/01/91 23.0 SA-15 002 
08/20/90 06/28/91 44.0 SA-15 003 

FY91 

02/11/91 07/19/91 23.0 SA-15 001 


LCM 100 CHINESE (STANDARD) REG SCHED FULL-TIME BASIC 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
02/12/90 07/20/90 23.0 SA-15 001 
08/20/90 02/01/91 23.0 SA-15 002 
08/20/90 06/28/91 44.0 SA-15 003 

FY91 

02/11/91 07/19/91 23.0 SA-15 001 


LCM 200 CHINESE (STANDARD) (FAST) REG SCHED FULL-TIME FAST 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
10/16/89 12/08/89 8.0 SA-15 001 
02/12/90 04/06/90 8.0 SA-15 002 
07/02/90 08/17/90 70 SA-15 003 

FY91 

10/08/90 11/30/90 8.0 SA-15 001 
02/11/91 04/05/91 8.0 SA-15 002 


LCM 300 CHINESE (STANDARD) REG SCHED EARLY MORNING 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
10/10/89 02/16/90 17.0 SA-15 001 
02/26/90 06/22/90 170 SA-15 002 

FY91 

10/09/90 02/15/91 170 SA-15 001 


02/25/91 06/21/91 17.0 SA-15 002 








LCM 950 CHINESE (FIELD SCHOOL)** 


FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
08/13/90 06/21/91 440 Taipei 001 

LCX 100 CZECH REG SCHED FULL-TIME BASIC 
FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
02/12/90 07/20/90 23.0 SA-15 001 
08/20/90 02/01/91 23.0 SA-15 002 
08/20/90 06/28/91 44.0 SA-15 003 
FY91 
02/11/91 07/19/91 23.0 SA-15 001 

LCX 200 CZECH (FAST) REG SCHED FULL-TIME FAST 
FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
10/30/89 12/22/89 8.0 SA-15 001 
01/16/90 03/02/90 70 SA-15 002 
03/05/90 04/27/90 8.0 SA-15 003 
04/30/90 06/22/90 8.0 SA-15 004 
06/25/90 08/10/90 70 SA-15 005 
08/20/90 10/12/90 8.0 SA-15 006 
FY91 
10/29/90 12/21/90 8.0 SA-15 001 
01/14/91 03/01/91 70 SA-15 002 
03/04/91 04/26/91 8.0 SA-15 003 
04/29/91 06/21/91 8.0 SA-15 004 
06/24/91 08/09/91 70 SA-15 005 

LDA 100 DANISH REG SCHED FULL-TIME BASIC 
FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
02/12/90 07/20/90 23.0 SA-15 001 
08/20/90 02/01/91 23.0 SA-15 002 
FY91 
02/11/91 07/19/91 23.0 SA-15 001 


** Students arriving earlier than the arrival date may be without administrative support until the scheduled arrival 
date. The start-date listed refers to the date students should be settled in at the field school, ready to begin a full day's 
activities. Students arriving later than the start-date will miss important orientation and classroom activities. 
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LDU 100 DUTCH/FLEMISH REG SCHED FULL-TIME BASIC 





FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
02/12/90 07/20/90 23.0 SA-15 001 
08/20/90 02/01/91 23.0 SA-15 002 
FY91 

02/11/91 07/19/91 23.0 SA-15 001 


LFJ 100 FINNISH REG SCHED FULL-TIME BASIC 


FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
02/12/90 07/20/90 23.0 SA-15 001 
08/20/90 02/01/91 23.0 SA-15 002 
08/20/90 06/28/91 44.0 SA-15 003 
FY91 
02/11/91 07/19/91 23.0 SA-03 001 
LFR 100 FRENCH REG SCHED FULL-TIME BASIC 
FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
10/16/89 04/06/90 24.0 SA-03 001 
01/08/90 06/22/90 24.0 SA-03 002 
02/12/90 07/27/90 24.0 SA-03 003 
03/19/90 08/31/90 24.0 SA-03 004 
04/23/90 10/05/90 24.0 SA-03 005 
05/29/90 11/08/90 24.0 SA-03 006 
06/25/90 12/07/90 24.0 SA-03 007 
07/23/90 01/11/91 24.0 SA-03 008 
08/20/90 02/08/91 24.0 SA-03 009 
FY91 
10/08/90 03/29/91 24.0 SA-03 001 
11/05/90 04/26/91 24.0 SA-03 002 
01/07/91 06/21/91 24.0 SA-03 003 
02/11/91 07/26/91 24.0 SA-03 004 
03/18/91 08/30/91 24.0 SA-03 005 
04/22/91 10/04/91 24.0 SA-03 006 
05/28/91 11/08/91 24.0 SA-03 007 
06/24/91 12/06/91 24.0 SA-03 008 
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LFR 201 


LFR 300 


FRENCH (METROPOLITAN) (FAST) 


FY 90 

— TRAINING — 

BGN DTE END DTE WEEKS 
10/16/89 12/08/89 8.0 
02/12/90 04/06/90 8.0 
04/23/90 06/15/90 8.0 
06/25/90 08/17/90 8.0 
08/20/90 10/12/90 8.0 
FY91 

10/08/90 11/30/90 8.0 
02/11/91 04/05/91 8.0 
04/22/91 06/14/91 8.0 
06/24/91 08/16/91 8.0 
FRENCH (SUB-SAHARA) (FAST) 
FY 90 

— TRAINING — 

BGN DTE END DTE WEEKS 
10/16/89 12/08/89 8.0 
02/12/90 04/06/90 8.0 
04/23/90 06/15/90 8.0 
06/25/90 08/17/90 8.0 
08/20/90 10/12/90 8.0 
ry9gl 

10/08/90 11/30/90 8.0 
02/11/91 04/05/91 8.0 
04/22/91 06/14/91 8.0 
06/24/91 08/16/91 8.0 


FY 90 

— TRAINING — 

BGN DTE END DTE WEEKS 
10/10/89 02/16/90 170 
02/26/90 06/22/90 170 

FY 91 

10/09/90 02/15/90 170 
02/25/91 06/21/91 170 


: 
— 


S65 566688 


S588 SEGE8s 
: 


LGM 100 GERMAN REG SCHED FULL-TIME BASIC 


FY 90 

— TRAINING — 

BGN DTE END DTE WEEKS 
10/16/89 04/06/90 24.0 
02/12/90 07/27/90 24.0 


S888 


S8s8s —_ 


SECTION 








FY 90 
BGN DTE 


FY 90 

— TRAINING — 
BGN DTE END DTE 
10/16/89 12/08/89 
01/08/90 03/02/90 
03/19/90 05/11/90 
06/25/90 08/17/90 
08/20/90 0/12/90 
FY 91 

10/15/90 12/09/90 
01/07/91 03/01/91 
03/18/91 05/10/91 
06/24/91 08/16/91 


FY 90 

— TRAINING — 
BGN DTE 

10/10/89 02/16/90 
02/26/90 06/22/90 
FY 91 

10/09/90 02/15/91 
02/25/91 06/21/91 


FY 90 

— TRAINING — 
BGN DTE END DTE 
02/12/90 07/20/90 
08/20/90 02/01/90 
08/20/90 06/28/91 
FY 91 

02/11/91 07/19/91 


GERMAN REG SCHED FULL-TIME BASIC, cont. 


SSSE5 


Sséss 


LGR 100 GREEK REG SCHED FULL-TIME BASIC 


WEEKS 
23.0 
23.0 
440 


23.0 


LOCATION 
SA-15 
SA-15 
SA-15 


SA15 
SA-15 
SA-15 
SA-15 


LGM 200 GERMAN (FAST) REG SCHED FULL-TIME FAST 


M/FSI/R 
LOCATION 
SA-15 
SA-15 
SA15 
SA-15 
SA-15 


SA-15 
SA-15 
SA-15 
SA-15 


LGM 300 GERMAN REG SCHED EARLY MORNING 


M/FSI/R 
LOCATION 
SA-15 
SA-15 


SA-15 
SA-15 


M/FSI/R 
LOCATION 
SA-15 
SA-15 
SA-15 


SA-15 
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LHE 100 HEBREW REG SCHED FULL-TIME BASIC 


FY 90 
—— TRAINING — 
BGN DTE 
02/12/90 





08/20/90 
08/20/90 


FY 91 
02/11/91 





END DTE WEEKS 


07/20/90 
02/01/91 
06/28/91 


07/19/91 


23.0 
23.0 
44.0 


23.0 


SA-15 


LHE 200 HESREW (FAST) REG SCHED FULL-TIME FAST 


FY 90 

— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION 
10/16/89 12/08/89 8.0 SA-15 
07/02/90 08/17/90 70 SA-15 
FY91 

10/08/90 11/30/90 8.0 SA-15 
HINDI REG SCHED FULL-TIME BASIC 

FY 90 

—— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION 
02/12/90 07/20/90 23.0 SA-15 
08/20/90 02/01/91 23.0 SA-15 
08/20/90 06/28/91 440 SA-15 
FY91 

02/11/91 07/19/91 23.0 SA-15 
HINDI/URDU (FA: . SCHED FULL-TIME FAST 
FY 90 

—— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION 
02/12/90 04/06/90 8.0 SA-15 
07/02/90 08/17/90 70 SA-15 
08/20/90 10/12/90 6.0 SA-15 
FY91 

02/11/91 04/05/91 8.0 SA-15 


sss 


001 


001 


001 


001 





LHU 100 HUNGARIAN REG SCHED FULL-TIME BASIC 


FY 90 

—— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
02/12/90 07/20/90 23.0 SA15 001 
08/20/90 02/01/91 23.0 SA15 002 
08/20/90 06/28/91 40 SA-15 003 

FY 91 

02/11/91 07/19/91 23.0 SA15 001 


LHU 200 HUNGARIAN REG SCHED FULL-TIME FAST 





FY 90 
— TRAINING — M/FSI/R 
BGN DTE LOCATION SECTION 
10/30/89 SA-15 001 
01/16/90 SA15 002 
SA-15 003 
SA-15 004 
SA-15 005 
SA-15 006 
12/21/90 8.0 SA-15 001 
03/01/91 70 SA-15 002 
04/26/91 8.0 SA-15 003 
06/21/91 8.0 SA-15 004 
08/09/91 70 SA15 005 





LIC 100 ICELANDIC REG SCHED FULL-TIME BASIC 


FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
02/12/90 07/20/90 23.0 SA-15 001 
08/20/90 02/01/91 23.0 SA-15 002 
08/20/90 06/28/91 440 SA-15 
FY91 
02/11/91 07/19/91 23.0 SA-15 001 

LIC 200 ICELANDIC REG SCHED FULL-TIME FAST 
FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
02/12/90 03/23/90 6.0 SA-15 001 
06/25/90 08/03/90 6.0 SA-15 002 
08/20/90 09/28/90 6.0 SA-15 003 
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ICELANDIC REG SCHED FULL-TIME FAST, cont. 


LIN 100 


LIN 200 


LIT 100 


FY 91 

BGN DTE END DTE WEEKS LOCATION 

02/11/91 03/22/91 6.0 SA-15 

06/24/91 08/02/91 6.0 SA-15 
INDONESIAN REG SCHED FULL-TIME BASIC 

FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION 

02/12/90 67/20/90 23.0 SA-15 

08/20/90 02/01/91 23.0 SA-15 

08/20/90 04/05/91 32.0 SA-15 

FY 91 

02/11/91 07/19/91 23.0 SA-15 
INDONESIAN REG SCHED FULL-TIME FAST 

FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION 

02/12/90 04/06/90 8.0 SA-15 

07/02/90 08/17/90 70 SA-15 

08/20/90 10/12/90 8.0 SA-15 

FY 91 

02/11/91 04/05/91 8.0 SA-15 

ITALIAN REG SCHED FULL-TIME BASIC 

FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION 

10/16/89 04/06/90 24.0 SA-15 

02/12/90 07/27/90 24.0 SA-15 

04/23/90 10/05/™ 24.0 SA-15 

06/25/90 12/07/90 24.0 SA-15 

08/20/90 02/08/91 24.0 SA-15 

FY 91 

10/08/90 03/29/91 24.0 SA-15 

02/11/91 07/26/91 24.0 SA-15 

04/22/91 10/04/91 24.0 SA-15 

06/24/91 12/06/91 24.0 SA-15 


SECTION 


SECTION 
001 


S288 


S885 





LJT 200 FITALIAN REG SCHED FULL-TIME FAST 


LIT 300 


LJA 100 


LJA 200 


FY 90 

— TRAINING — 
BGN DTE 

10/16/89 12/08/89 
02/12/90 04/06/90 
04/23/90 06/15/90 
06/25/90 08/17/90 
FY 91 

10/08/90 11/30/90 
02/11/91 04/05/91 
04/22/91 06/14/91 
06/24/91 08/16/91 


M/FSI/R 
LOCATION 
SA-15 

SA-15 

SA-15 

SA-15 


SA-15 
SA-15 
SA-15 
SA-15 


ITALIAN REG SCHED EARLY MORNING 


FY 90 

— TRAINING — 
BGN DTE END DTE 
10/10/89 02/16/90 
02/26/90 06/22/90 
FY 91 

10/09/90 02/15/91 
02/25/91 06/21/91 


M/FSI/R 
LOCATION 
SA-15 

SA-15 


SA-15 
SA-15 


JAPANESE REG SCHED FULL-TIME BASIC 


FY 90 

— TRAINING — 
BGN DTE END DTE 
02/12/90 07/20/90 
08/20/90 02/01/91 
08/20/90 06/28/91 
FY 91 

02/11/91 07/19/91 


WEEKS 
23.0 
23.0 
44.0 


23.0 


M/FSI/R 
LOCATION 
SA-15 

SA-15 

SA-15 


SA-15 


JAPANESE REG SCHED FULL-TIME FAST 


FY 90 

— TRAINING — 
BGN DTE 

10/16/89 12/08/89 
02/12/90 04/06/90 
07/02/90 08/17/90 
FY 91 

10/08/90 11/30/90 


01/11/91 


END DTE WEEKS 


04/05/91 


8.0 
8.0 
70 


8.0 
8.0 


M/FSI/R 
LOCATION 
SA-15 

SA-15 

SA-15 


SA-15 
SA-15 





LJA 300 JAPANESE REG SCHED EARLY MORNING 


FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
10/10/89 02/16/90 17.0 SA-15 001 
02/26/90 06/22/90 17.0 SA-15 002 
FY 91 
10/09/90 02/15/91 17.0 SA-15 001 
02/25/91 06/21/91 17.0 SA-15 002 

LJA 950 JAPANESE (FIELD SCHOOL)** 
FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
08/13/90 06/21/91 440 Yokohama 001 

LKP 100 KOREAN REG SCHED FULL-TIME BASIC 
FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
02/12/90 07/20/90 23.0 SA-15 001 
08/20/90 02/01/91 23.0 SA-15 002 
08/20/90 06/28/91 44.0 SA-15 003 
FY91 
02/11/91 07/19/91 23.0 SA-15 001 

LKP 200 KOREAN (FAST) 
FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
10/16/89 12/08/89 8.0 SA-15 001 
07/02/90 08/17/90 7.0 SA-15 002 
FY91 
10/08/90 11/30/90 8.0 SA-15 001 


** Students arriving earlier than the arrival date may be without administrative support until the scheduled arrival 
date. The start-date listed refers to the date students should be settled in at the field school, ready to begin a full day's 
activities. Students arriving later than the start-date will miss important orientation and classroom activities. 





LKP 950 KOREAN (FIELD SCHOOL)** 


FY 90 
— TRAINING —  £M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
08/27/90 07/05/91 440 Seoul 001 

LLC 100 LAO REG SCHED FULL-TIME BASIC 
FY 90 
— TRAINING —  } £M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
02/12/90 07/20/90 23.0 SA-15 001 
08/20/90 02/01/91 23.0 SA-15 002 
08/20/90 06/28/91 44.0 SA-15 003 
FY91 
02/11/91 07/19/91 23.0 SA-15 001 


LML 100 MALAY REG SCHED FULL-TIME BASIC 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
02/12/90 07/20/90 23.0 SA-15 001 
08/20/90 02/01/91 23.0 SA-15 002 
08/20/90 04/05/91 32.0 SA-15 003 

FY 91 

02/11/91 07/19/91 23.0 SA-15 001 


LML 200 MALAY (FAST) 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
02/12/90 04/06/90 8.0 SA-15 001 
07/02/90 08/17/90 70 SA-15 002 
08/20/90 10/12/90 8.0 SA-15 003 

FY91 

02/11/91 04/05/91 8.0 SA-15 001 


** Students arriving earlier than the arrival date may be without administrative support until the scheduled arrival 
date. The start-date listed refers to the date students should be settled in at the field school, ready to begin a full day's 
activities. Students arriving later than the start-date will miss important orientation and classroom activities. 





LNE 100 NEPALI/NEPALESE REG SCHED FULL-TIME BASIC 


FY 90 

— TRAINING — 
BGN DTE END DTE 
02/12/90 07/20/90 
08/20/90 02/01/91 
08/20/90 06/28/91 
FY91 

02/11/91 07/19/91 


23.0 


M/FSI/R 
LOCATION 
SA-15 
SA-15 
SA-15 


SA-15 


LNR 100 NORWEGIAN REG SCHED FULL-TIME BASIC 


LPF 100 


FY 90 

— TRAINING — 
BGN DTE END DTE 
02/12/90 07/20/90 
08/20/90 02/01/91 
FY91 

02/11/91 07/19/91 
NORWEGIAN (FAST) 

FY 90 

—— TRAINING — 
BGN DTE END DTE 
10/16/89 11/24/89 
04/23/90 06/01/90 
FY91 

10/08/90 11/16/90 
04/22/91 05/31/91 


WEEKS 
6.0 
6.0 


6.0 
6.0 


M/FSI/R 
LOCATION 
SA-15 
SA-15 


SA-15 


M/FSI/R 
LOCATION 
SA-15 
SA-15 


SA-15 
SA-15 


SECTION 


001 


SECTION 


PERSIAN/FARSI(IRANIAN) REG SCHED FULL-TIME BASIC 


FY 90 

— TRAINING —— 
BGN DTE END DTE 
02/12/90 07/20/90 
08/20/90 02/01/91 
08/20/90 06/28/91 
FY 91 

02/11/91 07/19/91 


WEEKS 
23.0 
23.0 
44.0 


23.0 


M/FSI/R 
LOCATION 
SA-15 
SA-15 

SA-15 


SA-15 





LPG 100 PERSIAN/DARI(AFGHAN) 


LPL 100 


LPL 200 


LPY 100 


FY 90 

— TRAINING — 
BGN DTE END DTE 
02/12/90 07/20/90 
08/20/90 02/01/91 
08/20/90 06/28/91 
FY91 

02/11/91 07/19/91 


POLISH REG SCHED FULL-TIME BASIC 


FY 90 

— TRAINING — 
BGN DTE END DTE 
02/12/90 07/20/90 
08/20/90 02/01/91 
08/20/90 06/28/91 
FY 91 

02/11/91 07/19/91 


POLISH REG SCHED FULL-TIME FAST 


FY 90 

— TRAINING — 
BGN DTE END DTE 
10/30/89 12/22/89 
01/16/90 03/02/90 
03/05/90 04/27/90 
04/30/90 06/22/90 
06/25/90 08/10/90 
08/20/90 10/12/90 
FY 91 

01/14/91 03/01/91 
03/04/91 04/26/91 
04/29/91 06/21/91 
06/24/91 08/09/91 
PORTUGUESE 

FY 90 

— TRAINING — 
BGN DTE END DTE 
10/16/89 04/06/90 
02/12/90 07/27/90 
04/23/90 10/05/90 
06/25/90 12/07/90 
08/20/90 02/08/91 


23.0 


WEEKS 
23.0 
23.0 
44.0 


23.0 


BS88 





PORTUGUESE, cont. 


FY 91 

BGN DTE END DTE WEEKS LOCATION SECTION 

10/08/90 03/29/91 24.0 SA-15 001 

02/11/91 07/26/91 24.0 SA-15 002 

04/22/91 10/04/91 24.0 SA-15 003 

06/24/91 12/06/91 24.0 SA-15 004 
LPY 200 PORTUGUESE (BRAZILIAN) 

FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 

10/16/89 12/08/89 8.0 SA-15 001 

02/12/90 04/06/90 8.0 SA-15 002 

04/23/90 06/15/90 8.0 SA-15 003 

06/25/90 08/17/90 8.0 SA-15 004 

FY91 

10/08/90 11/30/90 8.0 SA-15 001 

02/11/91 04/05/91 8.0 SA-15 002 

04/22/91 06/14/91 8.0 SA-15 003 

06/24/91 08/16/91 8.0 SA-15 004 
LPY 201 PORTUGUESE (EUROPEAN) 

FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 

10/16/89 12/08/89 8.0 SA-15 001 

02/12/90 04/06/90 8.0 SA-15 002 

04/23/90 06/15/90 8.0 SA-15 003 

06/25/90 08/17/90 8.0 SA-15 004 

FY 91 

10/08/90 11/30/90 8.0 SA-15 001 

02/11/91 04/05/91 8.0 SA-15 002 

04/22/91 06/14/91 8.0 SA-15 003 

06/24/91 08/16/91 8.0 SA-15 004 
LPY 300 PORTUGUESE REG SCHED EARLY MORNING 

FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 

10/10/89 02/16/90 170 SA-15 001 

02/26/90 06/22/90 170 SA-15 002 

FY 91 

10/09/90 02/15/91 17.0 SA-15 001 

02/25/91 06/21/91 170 SA-15 002 





LRQ 100 ROMANIAN REG SCHED FULL-TIME BASIC 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 

02/12/90 07/20/90 23.0 SA-15 001 

08/20/90 02/01/91 23.0 SA-15 002 

FY91 

02/11/91 07/19/91 23.0 SA-15 001 
LRQ 200 ROMANIAN (FAST) REG SCHED FULL-TIME FAST 

F790 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 

10/30/89 12/22/89 8.0 SA-15 001 

01/16/90 03/02/90 70 SA-15 002 

03/05/90 04/27/90 8.0 SA-15 003 

04/30/90 06/22/90 8.0 SA-15 004 

06/25/90 08/10/90 70 SA-15 005 

08/20/90 10/12/90 8.0 SA-15 006 

FY91 

01/14/91 03/01/91 70 SA-15 001 

03/04/91 04/26/91 8.0 SA-15 002 

04/29/91 06/21/91 8.0 SA-15 003 

06/24/91 08/09/91 70 SA-15 004 
LRU 100 RUSSIAN REG SCHED FULL-TIME BASIC 

FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 

02/12/90 07/20/90 23.0 SA-15 001 

08/20/90 02/01/91 23.0 SA-15 002 

08/20/90 06/28/91 440 SA-15 003 

FY91 

02/11/91 07/19/91 23.0 SA-15 001 
LRU 101 RUSSIAN ADVANCED 

FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 

02/12/90 07/20/90 23.0 SA-15 001 

02/12/90 12/08/90 44.0 SA-15 002 

08/20/90 02/01/91 23.0 SA-15 003 

08/20/90 06/28/91 440 SA-15 004 

FY91 

02/11/91 07/19/91 23.0 SA-15 001 

02/11/91 12/07/91 440 SA-15 002 





LRU 200 RUSSIAN REG SCHED FULL-TIME FAST 


FY 90 

— TRAINING — 
BGN DTE END DTE 
10/30/89 12/22/89 
01/16/90 03/02/90 
03/05/90 04/27/90 
04/30/90 06/22/90 
06/25/90 08/10/90 
08/20/90 10/12/90 
FY91 

01/14/91 03/01/91 
03/04/91 04/26/91 
04/29/91 06/21/91 
06/24/91 08/09/91 





LRU 300 RUSSIAN REG SCHED EARLY MORNING 


LSC 100 


— TRAINING — 
BGN DTE END DTE 
07/02/90 08/11/90 


FY 90 

— TRAINING — 
BGN DTE END DTE 
10/10/89 02/16/90 
02/26/90 06/22/90 
FY 91 

10/09/90 02/15/91 
02/25/91 06/21/91 


M/FSI/R 
WEEKS 
6.0 


WEEKS 
17.0 
17.0 


170 
170 


M/FSI/R 
LOCATION 
SA-15 
SA-15 
SA-15 
SA-15 
SA-15 
SA-15 


SA-15 
SA-15 
SA-15 
SA-15 


LOCATION 
SA-15 


M/FSI/R 
LOCATION 
SA-15 
SA-15 


SA-15 
SA-15 


SERBO-CROATIAN REG SCHED FULL-TIME BASIC 


FY 90 

— TRAINING — 
BGN DTE END DTE 
02/12/90 07/20/90 
08/20/90 02/01/91 
08/20/90 06/28/91 
FY91 

02/11/91 07/19/91 


WEEKS 
23.0 
23.0 
440 


23.0 


M/FSI/R 
LOCATION 
SA-15 
SA-15 
SA-15 


SA-15 


SFCTION 





LSC 200 SERBO-CROATIAN REG SCHED FULL-TIME FAST 


FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 


8.0 

01/16/90 03/02/90 70 SA-15 002 
03/05/90 04/27/90 8.0 SA-15 003 
04/30/90 06/22/90 8.0 SA-15 004 
06/25/90 08/10/90 70 SA-15 005 
08/20/90 10/12/90 8.0 SA-15 006 
FY91 

01/14/91 03/01/91 70 SA-15 001 
03/04/91 04/26/91 8.0 SA-15 002 
04/29/91 06/21/91 8.0 SA-15 003 
06/24/91 08/09/91 70 SA-15 004 


LSJ} 100 SINGHALESE REG SCHED FULL-TIME BASIC 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
02/12/90 07/20/90 23.0 SA-15 001 
08/20/90 02/01/91 23.9 SA-15 002 
08/20/90 06/28/91 44.0 SA-15 003 

FY91 

02/11/91 07/19/91 23.0 SA-15 001 


LQB 100 SPANISH REG SCHED FULL-TIME BASIC 


BGN DTE END DTE WEEKS LOCATION SECTION 
10/16/89 04/06/90 24.0 SA-03 001 
01/08/90 06/22/90 24.0 SA-03 002 
02/12/90 07/27/90 24.0 SA-03 003 
03/19/90 08/31/90 24.0 SA-03 004 
04/23/90 10/05/90 24.0 SA-03 005 
05/29/90 11/08/90 24.0 SA-03 006 
06/25/90 12/07/90 24.0 SA-03 007 
07/23/90 01/11/91 24.0 SA-03 008 
08/20/90 02/08/91 24.0 SA-03 009 
FY91 
10/08/90 03/29/91 24.0 SA-03 001 
11/05/90 04/26/91 24.0 SA-03 002 
01/07/91 06/21/91 24.0 SA-03 003 
02/11/91 07/26/91 24.0 SA-03 004 
03/18/91 08/30/91 24.0 SA-03 005 
04/22/91 10/04/91 24.0 SA-03 006 
05/28/91 11/08/91 24.0 SA-03 007 
SA-03 008 





LQB 200 SPANISH REG SCHED FULL-TIME FAST 


FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
10/16/89 12/08/89 8.0 SA-03 001 
02/12/90 04/06/90 8.0 SA-03 003 
04/23/90 06/15/90 8.0 SA-03 005 
06/25/90 08/17/90 8.0 SA-03 007 
08/20/90 10/12/90 8.0 SA-03 009 
FY 91 
10/08/90 11/30/90 8.0 SA-03 001 
02/11/91 04/05/91 8.0 SA-03 002 
04/22/91 06/14/91 8.0 SA-03 003 
06/24/91 08/16/91 8.0 SA-03 004 

LQB 300 SPANISH REG SCHED EARLY MORNING 
FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
10/10/89 02/16/90 170 SA-03 001 
02/26/90 06/22/90 170 SA-03 002 
FY 91 
10/09/90 02/15/91 17.0 SA-03 001 
02/25/91 06/21/91 170 SA-03 002 

LSW 100 SWAHILI/KISWAHILI REG SCHED FULL-TIME BASIC 
FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
02/12/90 07/20/90 23.0 SA-15 001 
08/20/90 02/01/91 23.0 SA-15 002 
FY91 
02/11/91 07/19/91 23.0 SA-15 001 

LSY 100 SWEDISH REG SCHED FULL-TIME BASIC 
FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
02/12/90 07/20/90 23.0 SA-15 001 
08/20/90 02/01/91 23.0 SA-15 002 
FY 91 
02/11/91 07/19/91 23.0 SA-15 001 








LTA 100 TAGALOG/PILIPINO REG SCHED FULL-TIME BASIC 





FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
02/12/90 07/20/90 23.0 SA-15 001 
08/20/90 02/01/91 23.0 SA-15 002 
08/20/90 06/28/91 44.0 SA-15 003 
FY91 
02/11/91 07/19/91 23.0 SA-15 001 

LTH 100 THAI REG SCHED FULL-TIME BASIC 
FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
02/12/90 07/20/90 23.0 SA-15 001 
08/20/90 02/01/91 23.0 SA-15 002 
08/20/90 06/28/91 44.0 SA-15 003 
FY91 
02/11/91 07/19/91 23.0 SA-15 001 


LTH 200 THAI REG SCHED FULL-TIME FAST 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
10/16/89 12/08/89 8.0 SA-15 001 
02/12/90 04/06/90 8.0 SA-15 002 
07/02/90 08/17/90 70 SA-15 003 

FY 91 

10/08/90 11/30/90 8.0 SA-15 001 
02/11/91 04/05/91 8.0 SA-15 002 


LTU 100 TURKISH REG SCHED FULL-TIME BASIC 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
02/12/90 07/20/90 23.0 SA-15 001 
08/20/90 02/01/91 23.0 SA-15 002 
08/20/90 06/28/91 44.0 SA-15 003 

FY91 

02/11/91 07/19/91 23.0 SA-15 001 





LTU 200 TURKISH REG SCHED FULL-TIME FAST 


FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
10/16/89 12/08/89 8.0 SA-15 001 
07/02/90 08/17/90 70 SA-15 002 
FY 91 
10/08/90 11/30/90 8.0 SA-15 001 

LUK 100 UKRAINIAN REG SCHED FULL-TIME BASIC 
FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
02/12/90 07/20/90 23.0 SA-15 001 
08/20/90 02/01/91 23.0 SA-15 002 
08/20/90 06/28/91 44.0 SA-15 003 
FY 91 
02/11/91 07/19/91 23.0 SA-15 001 

LUR 100 URDU REG SCHED FULL-TIME BASIC 
FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
02/12/90 07/20/90 23.0 SA-15 001 
08/20/90 02/01/91 23.0 SA-15 002 
08/20/90 06/28/91 440 SA-15 003 
FY91 
02/11/91 07/19/91 23.0 SA-15 001 

LVS 100 VIETNAMESE REG SCHED FULL-TIME BASIC 
FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
02/12/90 07/20/90 23.0 SA-15 001 
08/20/90 02/01/91 23.0 SA15 002 
08/20/90 06/28/91 44.0 SA-15 003 
FY91 
02/11/91 07/19/91 23.0 SA-15 001 














SCHOOL OF AREA STUDIES 


Tue SCHOOL OF AREA STUDIES provides the essential knowledge of foreign countries and re- 
gions which enables Government officials to utilize fully their functional, linguistic, and cross-cultural 
skills. More that 40 formal courses are offered. In addition, the School makes available, as resources 
permit, individual counseling and guidance for persons not in structured programs. Resources 
include its six regional chairpersons and their wide range of contacts, a variety of bibliographies 
(many of them annotated), and collections of country-specific written and audio-visual materials. The 
School also works with the School of Professional Studies to manage the university year of training in 
area studies. Special seminars and sub-regional courses can be arranged at the request of and in 
cooperation with other Government agencies. 


INTENSIVE REGIONAL AREA STUDIES (200 SERIES) 


The intensive (two-week) regional area studies courses are organized and led by FSI area special- 
ists, who also bring in outstanding lecturers from universities, government, and private organizations. 
The seminars combine lectures, discussions, participatory activities by class members, readings, and 
audio-visual materials in order to highlight the key historical, political, economic, and socio-cultural 
themes for each region as well as American interests and policy issues there. These courses are 
intended to apprc imate upper-level undergraduate work while being responsive as well to the indi- 
vidual and pragmatic needs of persons departing directly for overseas posts. Applicants for these 
courses should indicate their specific country of interest, if any. 





AR 129 CANADA 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 

06/11/90 06/15/90 1.0 SA-03 001 

FY 91 

06/10/91 06/14/91 10 SA-03 001 
AR 210 AFRICA, SUB-SAHARA 

FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 

12/04/89 12/15/89 2.0 SA-03 001 

01/29/90 02/09/90 2.0 SA-03 002 

03/05/90 03/16/90 2.0 SA-03 003 

05/14/90 05/25/90 2.0 SA-03 004 

08/06/90 08/17/90 20 SA-03 005 

09/24/90 10/05/90 20 SA-03 006 

FY91 

11/26/90 12/07/90 2.0 SA-03 001 

01/28/91 02/08/91 2.0 SA-03 002 

03/04/91 03/15/91 2.0 SA-03 003 

05/13/91 05/24/91 2.0 SA-03 004 
AR 220 EAST ASIA 

FY 90 

— - TRAINING — } M~/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 

11/06/89 11/17/89 2.0 SA-03 001 

01/29/90 02/09/90 2.0 SA-03 002 

03/05/90 03/16/90 2.0 SA-03 003 

05/14/90 05/25/90 2.0 SA-03 004 

08/06/90 08/17/90 2.0 SA-03 005 

09/24/90 10/05/90 2.0 SA-03 006 

FY91 

11/26/90 12/07/90 2.0 SA-03 001 

01/28/91 02/08/91 2.0 SA-03 002 

03/04/91 03/15/91 2. SA-03 003 

05/13/91 05/24/91 2.0 SA-03 004 
AR 230 LATIN AMERICA 

FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 

12/04/89 12/15/89 2.0 SA-03 001 

01/29/90 02/09/90 2.0 SA-03 002 





LATIN AMERICA, cont. 


AR 250 


AR 260 


BGN DTE END DTE WEEKS 
03/05/90 03/16/90 2.0 
05/14/90 05/25/96 2.0 
08/06/90 08/17/90 2.0 
09/24/90 10/05/90 2.0 
FY91 
11/26/90 12/07/90 2.0 
01/28/91 02/08/91 2.0 
03/04/91 03/15/91 2.0 
05/13/91 05/24/91 2.0 
NEAR EAST/NORTH AFRICA 
FY 90 
— TRAINING — 
BGN DTE END DTE WEEKS 
12/04/89 12/15/89 2.0 
01/29/90 02/09/90 2.0 
03/05/90 03/16/90 2.0 
05/14/90 05/25/90 2.0 
08/06/90 08/17/90 2.0 
09/24/90 10/05/90 2.0 
FY91 
11/26/90 12/07/90 2.0 
01/28/91 02/08/91 2.0 
03/04/91 03/15/91 2.0 
05/13/91 05/24/91 2.0 
PEOPLE’S REPUBLIC OF CHINA 
FY 90 
— TRAINING — 
BGN DTE END DTE WEEKS 
10/23/89 11/03/89 2.0 
03/26/90 04/06/90 2.0 
FY91 
11/05/90 11/16/90 2.0 
03/25/91 04/05/91 20 
SOUTH ASIA 
FY 90 
— TRAINING — 
BGN DTE END DTE WEEKS 
11/06/89 11/17/89 2.0 
01/29/90 02/09/90 2.0 
05/14/90 05/25/90 2.0 
08/06/90 08/17/90 2.0 
09/24/90 10/05/90 2.0 


SECTION 


SEES 


S888 


SECTION 
001 


B8 


S&S 


sss 





SOUTH ASIA, cont. 


FY 91 

11/26/90 12/07/90 2.0 SA-03 001 

01/28/91 02/08/91 2.0 SA-03 002 

05/13/91 05/24/91 2.0 SA-03 003 
AR 270 SOUTHEAST ASIA 

FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 

11/06/89 11/17/89 2.0 SA-03 001 

01/29/90 02/09/90 2.0 SA-03 002 

05/14/90 05/25/90 2.0 SA-03 003 

08/06/90 08/17/90 2.0 SA-03 004 

09/24/90 10/05/90 2.0 SA-03 005 

FY 91 

11/26/90 12/07/90 2.0 SA-03 001 

01/28/91 02/08/91 2.0 SA-03 002 

05/13/91 05/24/91 2.0 SA-03 003 
AR 280 USSR/EASTERN EUROPE 

FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 

12/04/89 12/15/89 2.0 SA-03 001 

01/29/90 02/09/90 2.0 SA-03 002 

04/09/90 04/20/90 2.0 SA-03 003 

06/11/90 06/22/90 2.0 SA-03 004 

08/06/90 08/17/90 2.0 SA-03 005 

FY91 

10/22/90 11/02/90 2.0 SA-03 001 

01/28/91 02/08/91 2.0 SA-03 002 

04/08/91 04/19/91 2.0 SA-03 003 

06/10/91 06/21/91 2.0 SA-03 004 
AR 290 WESTERN EUROPE 

FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 

12/04/89 12/15/89 2.0 SA-03 001 

01/29/90 02/09/90 2.0 SA-03 002 

03/05/90 03/16/90 2.0 SA-03 003 

05/14/90 05/25/90 2.0 SA-03 004 

08/06/90 08/17/90 2.0 SA-03 005 

09/24/90 10/05/90 2.0 SA-03 006 

FY 91 

11/26/90 12/07/90 2.0 SA-03 001 

01/28/91 02/08/91 2.0 SA-03 002 

03/04/91 03/15/91 2.0 SA-03 003 

05/13/91 05/24/91 2.0 SA-03 004 





ADVANCED AREA STUDIES COURSES (500 SERIES) 


These courses are similar to the regional (two-week) courses in their utilization of outstanding guest lecturers, 
relevant audio-visual materials, recent written works, and active student participation. They differ in their greater 
emphasis on country specificity, more advanced analysis (generally graduate level), and their close relationship 
with concurrent language training. These courses generally meet a half day per week and their duration is in 


most cases the same as the language course with which they are integrated. 


AR 511 


AR 512 


AR 513 


EASTERN AFRICA 

FY 90 

— TRAINING — 
BGN DTE END DTE 
02/12/90 07/20/90 
08/20/90 02/01/91 
FY91 

02/11/91 07/19/91 
SOUTHERN AFRICA 

FY 90 

— TRAINING — 
BGN DTE END DTE 
02/12/90 07/20/90 
08/20/90 02/01/91 
FY91 

02/11/91 07/19/91 
FRANCOPHONE AFRICA 
FY 90 

— TRAINING — 
BGN DTE END DTE 
10/16/89 03/03/90 
01/08/90 05/25/90 
02/12/90 06/29/90 
03/19/90 08/03/90 
04/23/90 09/07/90 
05/29/90 10/12/90 
06/25/90 11/09/90 
07/23/90 12/07/90 
08/20/90 01/04/91 
FY91 

10/09/90 02/22/91 
11/05/90 03/22/91 
01/07/91 05/24/91 
02/11/91 06/28/91 
03/18/91 08/02/91 
04/22/91 09/06/91 
05/27/91 10/11/91 


WEEKS 
23.0 
23.0 


23.0 


23.0 


23.0 


LOCATION 


S8828s8s SSSe5S8858 
S 





AR 514 LUSOPHONE AFRICA 


AR 515 


AR 521 


70 


FY 90 

— TRAINING — 
BGN DTE END DTE WEEKS 
10/16/89 03/03/90 
02/12/90 06/29/90 
04/23/90 09/07/90 
06/25/90 11/08/90 
08/20/90 01/04/91 
FY91 

10/09/90 02/22/91 
02/11/91 06/28/91 
04/22/91 10/11/91 
NORTHERN AFRICA 

FY 90 

— TRAINING — 
BGN DTE END DTE 
10/16/89 03/03/90 
01/08/90 05/25/90 
02/12/90 06/29/90 
03/19/90 08/03/90 
04/23/90 09/07/90 
05/29/90 10/12/90 
06/25/90 11/09/90 
07/23/90 12/07/90 
08/20/90 01/04/91 
FY91 

10/09/90 02/23/91 
11/05/90 03/22/91 
01/07/91 05/24/91 
02/11/91 06/28/91 
03/18/91 08/02/91 
04/22/91 09/06/91 
05/27/91 10/11/91 
PRC/HONG KONG/TAIWAN 
FY 90 

— TRAINING — 
BGN DTE END DTE 
02/12/90 07/20/90 
08/20/90 02/01/91 
08/20/90 06/28/91 
FY91 


02/11/91 


07/19/91 





sf 


S65 88885 
g8 saan 


LOCATION 


SSGG565 SbSESEEEE 


S88288s Ses eeREREE 
_ 








AR 522 JAPAN 


FY 90 

— TRAINING — 
BGN DTE END DTE 
02/12/90 07/20/90 
08/20/90 02/01/91 
08/20/90 06/28/91 
FY91 

02/11/91 07/19/91 
KOREA 

FY 90 

— TRAINING — 
BGN DTE END DTE 
02/12/90 07/20/90 
08/20/90 02/01/91 
08/20/90 06/28/91 
FY91 

02/11/91 07/19/91 
MEXICO 

FY 90 

— TRAINING — 
BGN DTE END DTE 
10/16/89 03/03/90 
01/08/90 05/25/90 
02/12/90 06/29/90 
03/19/90 08/03/90 
04/23/90 09/07/90 
05/29/90 10/12/90 
06/25/90 11/08/90 
07/23/90 12/07/90 
08/20/90 01/04/91 
FY91 

10/09/90 02/22/91 
11/05/90 03/22/91 
01/07/91 05/24/91 
02/11/91 06/28/91 
03/18/91 08/02/91 
04/22/91 09/06/91 


10/11/91 


23.0 


440 


é 


S 
w” 


S333) Mitt ttt: 


71 





AR 532 CENTRAL AMERICA/SPANISH CARIBBEAN 


AR 533 


FY 90 

— TRAINING — 
BGN DTE 

10/16/89 03/03/90 
01/08/90 05/25/90 
02/12/90 06/29/90 
03/19/90 08/03/90 
04/23/90 09/07/90 
05/29/90 10/12/90 
06/25/90 11/08/90 
07/23/90 12/07/90 
08/20/90 01/04/91 
FY91 

10/09/90 02/23/91 
11/05/90 03/22/91 
01/07/91 05/24/91 
02/11/91 06/28/91 
03/18/91 08/02/91 
04/22/91 09/06/91 
05/27/91 10/11/91 
ANDEAN REPUBLICS 
FY 90 

— TRAINING — 
BGN DTE END DTE 
10/16/89 03/03/90 
01/08/90 05/25/90 
02/12/90 06/29/90 
03/19/90 08/03/90 
04/23/90 09/07/90 
05/29/90 10/12/90 
06/25/90 11/09/90 
07/23/90 12/97/90 
08/20/90 01/04/91 
FY 91 

10/09/90 02/22/91 
11/05/90 03/22/91 
01/07/91 05/24/91 
02/11/91 06/28/91 
03/18/91 08/02/91 
04/22/91 09/06/91 


05/27/91 


10/11/91 


zt 


“ed 


sesessa Sbaeaneecs 


Ba5886 SbGREEEEER) 


SRREEEE 


S&RS885 SEsSeeenes 
S 
z 





AR 534 SOUTHERN CONE 


FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
10/16/89 03/03/90 20.0 SA03 001 
01/08/90 05/25/90 20.0 SA03 002 
02/12/90 06/29/90 20.0 SA03 003 
03/19/90 08/03/90 20.0 SA03 004 
04/23/90 09/07/90 20.0 SA03 005 
05/29/90 10/12/90 20.0 SA03 006 
06/25/90 11/08/90 20.0 SA03 007 
07/23/90 12/07/90 20.0 SA03 008 
08/20/90 01/04/91 20.0 SA03 009 
FY91 
10/09/90 02/23/91 20.0 SA03 001 
11/05/90 03/22/91 20.0 SA03 002 
01/07/91 05/24/91 20.0 SA-03 003 
02/11/91 06/28/91 20.0 SA03 004 
03/18/91 08/02/91 20.0 SA-03 005 
04/22/91 09/06/91 20.0 SA03 006 
05/27/91 10/11/91 20.0 SA-03 007 
AR 535 BRAZIL 
FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
10/16/89 03/03/90 20.0 SA-03 001 
01/08/90 05/25/90 20.0 SA03 002 
02/12/90 06/29/90 20.0 SA-03 003 
03/19/90 08/03/90 20.0 SA03 004 
04/23/90 09/07/90 20.0 SA03 005 
05/29/90 10/12/90 20.0 SA-03 006 
06/25/90 11/09/90 20.0 SA03 007 
07/23/90 12/07/90 20.0 SA-03 008 
08/20/90 01/04/91 20.0 SA03 009 
AR 536 HAITI (As Demand Warrants) 
AR 537 SURINAME (As Demand Warrants) 
FY91 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
10/09/90 02/22/91 20.0 SA-03 001 
11/05/90 03/22/91 20.0 SA03 002 
01/07/91 05/24/91 20.0 SA03 003 
02/11/91 06/28/91 20.0 SA03 4 
03/18/91 08/02/91 20.0 SA03 005 
04/22/91 09/06/91 20.0 SA03 006 
05/27/91 10/11/91 20.0 SA03 007 





AR 541 ARABIAN PENINSULA/GULF 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
02/12/90 07/20/90 23.0 SA-03 001 
08/20/90 02/01/91 23.0 SA03 002 
08/20/90 06/28/91 440 SA03 003 

FY91 

02/11/91 07/19/91 23.0 SA-03 001 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
02/12/90 07/20/90 23.0 SA03 001 
08/20/90 02/01/91 23.0 SA-03 002 
08/20/90 06/28/91 440 SA03 003 

FY 91 

02/11/91 07/19/91 23.0 SA-03 001 


AR 543 GREECE, TURKEY, CYPRUS 


FY 90 
— TRAINING -— M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
02/12/90 07/20/90 23.0 SA03 001 
08/20/90 02/01/91 23.0 SA03 002 
08/20/90 06/28/91 440 SA-03 003 
FY91 
02/11/91 07/19/91 23.0 SA03 001 

AR 560 SOUTH ASIA 
FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
02/12/90 07/20/90 23.0 SA03 001 
08/20/90 02/01/91 23.0 SA03 002 
08/20/90 06/28/91 44.0 SA03 003 
FY 91 
02/11/91 07/19/91 23.0 SA03 001 
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AR 571 INSULAR SOUTHEAST ASIA 


AR 572 


FY 90 

— TRAINING — 

BGN DTE END DTE WEEKS 
02/12/90 07/20/90 23.0 
08/20/90 02/01/91 23.0 
08/20/90 06/28/91 40 

FY 91 

02/11/91 07/19/91 23.0 
MAINLAND SOUTHEAST ASIA 

FY 90 

—— TRAINING — 

BGN DTE END DTE WEEKS 
02/12/90 07/20/90 23.0 
08/20/90 02/01/91 23.0 
08/20/90 06/28/91 40 

FY 91 

02/11/91 07/19/91 23.0 





SECTION 
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AR 591 
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USSR 

FY 90 

—— TRAINING — 
BGN DTE END DTE 
02/12/90 07/20/90 
08/20/90 02/01/91 
08/20/90 06/28/91 
FY91 

02/11/91 07/19/91 
EAST CENTRAL EUROPE 
FY 90 

— TRAINING — 
BGN DTE END DTE 
02/12/90 07/20/90 
08/20/90 02/01/91 
08/20/90 06/28/91 
FY 91 

02/11/91 07/19/91 
BALKANS 

FY 90 

— TRAINING — 
BGN DTE END DTE 
02/12/90 07/20/90 
08/20/90 02/01/91 
08/20/90 06/28/91 
FY 91 

02/11/91 07/19/91 
IBERIA 

FY 90 

— TRAINING — 
BGN DTE END DTE 
10/16/89 03/03/90 
01/08/90 05/25/90 
02/12/90 06/29/90 
03/19/90 08/03/90 
04/23/90 09/07/90 
05/29/90 10/12/90 
06/25/90 11/08/90 
07/23/90 12/07/90 


08/20/90 


01/04/91 


WEEKS 
23.0 
23.0 
440 


23.0 


WEEKS 
20.0 
20.0 
20.0 
20.0 
20.0 
20.0 
20.0 
20.0 
20.0 


SECTION 


SSSeccesee 
= 





FY 91 
10/09/90 02/23/91 20.0 SA03 001 
11/05/90 03/22/91 20.0 SA03 002 
01/07/91 05/24/91 20.0 SA03 003 
02/11/91 06/28/91 20.0 SA03 004 
03/18/91 08/02/91 20.0 SA03 005 
04/22/91 09/06/91 20.0 SA03 006 
05/27/91 10/11/91 20.0 SA03 007 
AR FRENCH-SPEAKING EUROPE 
FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
10/16/89 03/03/90 20.0 SA-03 001 
01/08/90 05/25/90 20.0 SA03 002 
02/12/90 06/29/90 20.0 SA03 003 
03/19/90 08/03/90 20.0 SA03 004 
04/23/90 09/07/90 20.0 SA03 005 
05/29/90 10/12/90 20.0 SA03 006 
06/25/90 11/09/90 20.0 SA03 007 
07/23/90 12/07/90 20.0 SA03 008 
08/20/90 01/04/91 20.0 SA-03 009 
FY 91 
BGN DTE END DTE WEEKS LOCATION SECTION 
10/09/90 02/22/91 20.0 SA03 001 
11/05/90 03/22/91 20.0 SA03 002 
01/07/91 05/24/91 20.0 SA03 003 
02/11/91 06/28/91 20.0 SA03 004 
03/18/91 08/02/91 20.0 SA03 005 
04/22/91 09/06/91 20.0 SA-03 006 
05/27/91 10/11/91 20.0 SA03 007 
AR GERMAN-SPEAKING EUROPE 
FY 90 
— TRAINING —— M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
10/16/89 03/03/90 20.0 SA03 001 
02/12/90 06/29/90 20.0 SA03 002 
04/23/90 09/07/90 20.0 SA03 003 
06/25/90 11/08/90 20.0 SA03 004 
08/20/90 01/04/91 20.0 SA03 005 
FY 91 
10/09/90 02/22/91 20.0 SA03 001 
02/11/91 06/28/91 20.0 SA-03 002 
04/22/91 10/11/91 20.0 SA03 003 





AR 594 ITALY 


AR 595 


AR 596 
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FY 90 

— TRAINING ~~~ 
BGN DTE- END Di 
10/16/89 03/03/yC 
02/12/90 06/29/90 
04/23/90 09/07/90 
06/25/90 11/09/90 
08/20/90 01/04/91 
FY91 

10/09/90 02/22/91 
02/11/91 06/28/91 
04/22/91 10/11/91 


WEEKS 
20.0 
20.0 
20.0 
20.0 
20.0 


20.0 
20.0 
20.0 


BENELUX (NETHERLANDS) (As Demand Warrants) 


SCANDINAVIA 

FY 90 

— TRAINING — 
BGN DTE END DTE 
02/12/90 07/20/90 
08/20/90 02/01/91 
08/20/90 06/28/91 
FY91 


02/11/91 


07/19/91 


WEEKS 
23.0 
23.0 
440 


23.0 


M/FSI/R 
LOCATION 
SA03 
SA03 
SA03 

SA-03 





SECTION 


gs 











THE OVERSEAS BRIEFING CENTER 


Tue OVERSEAS BRIEFING CENTER (OBC) provides information and training to US 
Government Foreign Affairs employees and their families preparing for an overseas assignment 

or returning to the United States. OBC is staffed by individuals experienced in Foreign Service 
living. Workshops are offered throughout the year with an emphasis on family issues and concerns 


The OBC Post Information Center, is located on the C-Level, SA-3. This office manages a collection 
of post-specific audio-visual and printed materials. The resource center may be used on a walk-in 
basis from 11:00 a.m. to 5:00 p.m. each weekday. “Super Saturdays” at the OBC are scheduled in the 
spring and summer to accommodate people unable to visit during regular hours 





MQ 101 AMERICAN STUDIES, CROSS-CULTURAL ADAPTATION, AND THE LOGISTICS OF 
FOREIGN SERVICE LIFE 

This seminar offers sessions on American politics, economics, history and art. Workshops in intercultural 

communication are presented, as well as other topics of importance to people interpreting and representing the 

United States abroad. Individuals returning to the Washington area will find the course of assistance in updating 

their understanding of current trends in the U.S. Speakers are drawn from metropolitan universities, private 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
02/05/90 02/16/90 2.0 SA-03 001 
04/16/90 04/27/90 20 SA-03 002 
06/11/90 06/22/90 2.0 SA-03 003 
09/24/90 10/05/90 2.0 SA-03 004 


MQ 102 COMMUNITY LEADERSHIP SKILLS 
This workshop examines the nature of community dynamics and leadership. Participants will develop skills to 
enable them to assume leadership roles within the overseas or Washington community. Topics covered include: 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
11/13/89 11/17/89 1.0 SA-03 001 
03/12/90 03/16/90 1.0 SA-03 002 


MQ 103 EMPLOYMENT PLANNING FOR THE MOBILE FOREIGN SERVICE SPOUSE 

Frequent moves and overseas tours create employment difficulties for many spouses. This workshop focuses on 
utilizing overseas assignments to contribute to an overall employment plan and gives specific directions on 
identifying skills, writing resumes, and interviewing. This course is appropriate for family members preparing to 
go overseas as well as those returning to the U.S. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
10/25/89 10/27/89 08 SA-03 001 
01/29/90 01/31/90 08 SA-03 002 
04/30/90 05/03/90 08 SA-03 003 


MQ 104 UNDERSTANDING REGULATIONS/ALLOWANCES/ FINANCES IN THE 

FOREIGN SERVICE CONTEXT 
Participants in this program will work with State Department experts interpreting allowances, services and 
benefits. Legal and financial experts will brief ithe group on general aspects of retirement and estate planning, 
savings plans, investments, use of power of attorney forms, definition of legal residence and other topics. 





UNDERSTANDING REGULATIONS, cont. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
11/07/89 11/09/89 0.6 SA-03 001 
02/21/90 02/23/90 0.6 SA-03 002 
04/11/90 04/13/90 0.6 SA-03 003 
06/06/90 06/08/90 0.6 SA-03 004 
07/11/90 07/13/90 0.6 SA-03 005 
09/05/90 09/07/90 0.6 SA-03 006 


MQ 107 ENGLISH TEACHING SEMINAR 
This one-week course provides an introduction to materials and methods for teaching English as a foreign 


language 
FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
10/16/89 10/20/89 1.0 SA-03 001 
05/07/90 05/11/90 1.0 SA-03 002 


MQ 110 DEPUTY CHIEF OF MISSION SPOUSE SEMINAR 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
06/25/90 06/28/90 08 SA-03 001 
07/23/90 07/26/90 08 SA-03 002 


MQ 111 INTRODUCTION TO EFFECTIVE TRAINING SKILLS FOR THE 


FOREIGN SERVICE SPOUSE 
This course, based on adult learning principles, uses an experiential model to have participants design and 
deliver training units. 

FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 

11/27/89 12/01/89 1.0 SA-03 001 

06/25/Y0 06/29/90 1.0 SA-03 002 


MQ 112 INTRODUCTION TO CROSS-CULTURAL TRAINING 
This 2 1/2 day workshop presents and examines basic concepts in the field of intercultural communications and 
helps participants design activities for integrating these concepts into the content of regular language classes. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WES-KS LOCATION SECTION 
12/06/83 12/08/89 0.6 SA-03 001 


08/08/90 08/10/90 0.6 SA-03 002 
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MQ 113 AMBASSADOR’S SPOUSE SEMINAR 
Schedule will be announced in conjunction with the Ambassadorial Seminar. 
MQ 200 GOING OVERSEAS FOR FAMILIES, SINGLES AND COUPLES 


This workshop deals with the process of preparing for an assignment abroad. Topics include developing realistic 


new life style. 
FY 90 
— TRAINING — M/FSi/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
01/24/90 01/24/90 0.1 SA-03 001 
03/10/90 03/10/90 0.1 SA-03 002 
03/14/90 03/14/90 0.1 SA-03 003 
04/21/90 04/21/90 0.1 SA-03 004 
05/12/90 05/12/90 0.1 SA-03 005 
06/09/90 06/09/90 0.1 SA-03 006 
07/07/90 07/07/90 0.1 SA-03 007 


MQ 201 GOING OVERSEAS FOR TEENS 
This workshop addresses the special concerns of teens who accompany their Foreign Service families overseas. 
Topics include keeping in touch with friends in the U.S., developing cross-cultural communication skills, and 


strategies for making new friends. 
FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
05/12/90 05/12/90 0.1 SA03 001 


MQ 300 TRANSITION TO WASHINGTON FOR FAMILIES, SINGLES AND COUPLES 

This program defines many of the stresses adults, children and teens experience upon their return to the U.S. 
from an overseas tour and demonstrates techniques for accelerating adjustment to a Washington assignment. 
Participants receive handouts covering practical information on settling in Washington. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
11/04/89 11/04/89 0.2 SA-03 001 
09/22/90 09/22/90 0.2 SA-03 002 


MQ 301 TRANSITION TO WASHINGTON FOR FOREIGN SERVICE TEENS 


Teen perspectives of returning to the USA after living overseas. 
The AWAL Weekend Retreat will be scheduled Fall, 1990. 





FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
09/15/90 09/15/90 0.2 SA-03 001 





MQ 302 A LOOK AT AMERICAN CULTURE FOR FOREIGN BORN SPOUSES 
This two-day workshop is designed to facilitate the adjustment of foreign born spouses to the Washington area 
and to U.S. culture. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
10/25/89 10/26/89 0.4 SA-03 001 


MQ 400 EDUCATING THE FOREIGN SERVICE CHILD WHILE POSTED ABROAD 

This workshop includes information on selecting a school at post, differences in international school systems, 
special education needs, and boarding schools as an option. This program is offered in conjunction with the 
Family Liaison Office. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
05/16/90 05/16/90 0.2 SA-03 001 


MQ 401 COLLEGE ADMISSIONS FOR THE FOREIGN SERVICE CHILD 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
11/01/89 11/01/89 0.2 SA-03 001 


MQ 500 ENCOURAGING RESiLIENCE IN THE FOREIGN SERVICE CHILD 
This workshop examines how frequent relocation and cross-cultural experience may affect children and what 
parents can do to support their children through these transitions. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
05/17/90 05/17/90 0.2 SA-03 001 


MQ 501 PARENTING FOREIGN SERVICE HIGH SCHOOL AND COLLEGE BOUND STUDENTS 
THROUGH RE-ENTRY 

Workshop discusses practical ways to assist Foreign Service young people in their adjustment to the U.S. school 

environment. 


FY 90 

— TRAINING — M/FSI/R 

BGN DTE END DTE WEEKS LOCATION SECTION 
11/02/89 11/02/89 0.2 SA-03 001 





MQ 911 SOS: SECURITY OVERSEAS SEMINAR (Formerly Coping with Violence Abroad) 


management 
FY 90 
— TRAINING — M/FSI/R 
BGN DTE END DTE WEEKS LOCATION SECTION 
10/16/89 10/17/89 04 SA-15 001 
10/30/89 10/31/89 0.4 SA-15 002 
11/13/89 11/14/89 0.4 SA-15 003 
12/11/89 12/12/89 0.4 SA-15 004 
01/08/90 01/09/90 0.4 SA-15 005 
01/22/90 01/23/90 0.4 SA-15 006 
02/12/90 02/13/90 0.4 SA-15 007 
03/05/90 03/06/90 0.4 SA-15 008 
03/19/90 03/20/90 0.4 SA-15 009 
04/02/90 04/03/90 0.4 SA-15 010 
04/23/90 04/24/90 0.4 SA-15 011 
05/07/90 05/08/90 0.4 SA-15 012 
05/21/90 05/22/90 0.4 SA-15 013 
06/04/90 06/05/90 0.4 SA-15 014 
06/11/90 06/12/90 0.4 SA-15 015 
06/18/90 06/19/90 0.4 SA-15 016 
06/25/90 06/26/90 0.4 SA-15 017 
07/09/90 07/10/90 0.4 SA-15 018 
07/16/90 07/17/90 0.4 SA-15 019 
07/23/90 07/24/90 0.4 SA-15 020 
07/30/90 07/31/90 0.4 SA-15 021 
08/06/90 08/07/90 0.4 SA-15 022 
08/13/90 08/14/90 0.4 SA-15 023 
08/20/90 08/21/90 0.4 SA-15 024 
08/27/90 08/28/90 0.4 SA-15 025 
09/10/90 09/11/90 0.4 SA-15 026 
09/24/90 09/25/90 0.4 SA-15 027 
FY91 
10/15/90 10/16/90 0.4 SA-15 001 
10/29/90 10/30/90 0.4 SA-15 002 
11/12/90 11/13/90 0.4 SA-15 003 
12/10/90 12/11/90 0.4 SA-15 004 








CENTER FOR THE STUDY OF FOREIGN AFFAI®S 


The CENTER FOR THE STUDY OF FOREIGN AFFAIRS (CSFA) supports the operaticnal work 
of the Department by providing a long-range net assessment resource for policymakers. It offers a 
broad-ranging program of seminars, inter-agency roundtables, and policy gaming that enables SP, 
INR, and the bureaus to explore issues and test decisionmaking. 

The Center presents an open forum, where the act of talking and thinking about the future works 
to generate the interest necessary for institutionalizing long-term policy research, and planning. 
CSFA seeks to build, through the process, an analytic framework for assessing world change. The 
Center, having shaped itself as a place for long-range thinking, with an established framework to 
guide it and give its research focus, is developing as a place for strategic thinking and training. The 
Center is evolving as part of a broader U. S. Government effort in the training of senior officers. 

The Center’s Gaming and Simulations Program was begun in mid-1986 when the Department 
assigned to the Center the executive sec retariat function for the newly instituted series of Foreign 
Policy planning exercises. The gaming service is expanding with both more exercises, and the 
development of specialized kinds of gaming for different customers. In addition to organizing inter- 
agency exercises to assist geographic bureaus of the Department in analyzing potential crises in their 
regions and exploring policy options, the Center is developing customized simulations and games 
designed for professional development. 

The Center coordinates the work of all Department officers on research and teaching assign- 
ments and Diplomat-in-Residence tours of duty at academic and research institutions around the 
country. The Center Fellows are selected on the basis of the quality of their research proposals. 
The Center also coordinates the Una Chapman Cox Foundation Sabbatical Leave Program. 





Following are instructions for completing the DS-755: 


1. The employee's full name must be used. The phone and room numbers are necessary for FSI to 
call or mail information since agency telephone directories are often out of date. 


2. The correct course number, title, and section are found in the FSI Schedule of Courses and 
Departmental announcements. 


3.& 4. The beginning date, ending date and length of course are found in the FSI Schedule of Courses 
and Departmental Courses. 


5. Show the parent or employing agency of the nominee, and not the agency to which the nominee 
may be temporarily assigned or detailed at the time of the nomination. 


6. Ifthe nominee is a State Junior Foreign Service Officer and is under the jurisdiction of the Junior 
Officer Program (FSI/JOPC), please mark in the space provided. If there is a question regarding status 
of nominee, call 875-7282. Include employee's grade or class. 


7. 8. & 9. It is important that these sections be filled in. This information is needed for statistical reports 
and for issuing academic transcripts. The date of birth and the social security number provides access 
to the student enrollment system. Failure to provide this information will result in the applicant not 
being able to attend the course. 


10. Fill in the applicant's present and proposed office or post of assignment if known. This is needed 
by FSI to assure appropriate training and to enable the employee to receive per diem, if entitled. 


11. This section should be used for nominees from agencies other than State. 

12. The Civil Service training codes must be filled in for all State Civil Service employees. This 
information is needed for a semi-annual report to the Office of Personnel Management, but is not 
required for Foreign Service employees. 

13. For STATE, USIA, AID and USDA: If the position to which the student is being assigned is 
language designated, fill in the position number after “LDP” and the required S/R levels after “LEVEL,” 
e.g.S3/R-3. (For STATE only, indicate on this line whether the student is on language probation.) 


For ALL OTHER AGENCIES: The LEVEL section of this line may be used to indicate specific course 
objectives in terms of S/R levels. The remainder of the line should be left blank. 


14. Type name of training officer and phone number. Sign. 


15. This section should be used for nominees from agencies other than State and can be calculated 
from the FSI Tuition Rate Schedule or by calling 875-5385. 


16. This section is for the signature of the agency’s officer authorized to commit funds. Not required 
for State students. 


17. Asecurity clearance of Top Secret should be shown is nomination is made for a course of study 
requiring security clearance. 


18. This space is for the signature of the applicant’s immediate supervisor. 


19. If employee is participating in a development program such as Upward Mobility, Management 
Development, etc., type in the name of the program. 


20. This section should be used for any additional information. Cancellations, amendments, etc. 
should be noted in this area. 

















